
     
 Pend Oreille Conservation District    

Regular Board Meeting MINUTES: 8/12/2021 
     

Meeting Start – 5:02 PM 
 
In attendance at Camas Center: John Floyd, Board Supervisor, acting chair; Randall Leestma, Board 
Supervisor; Kevin Bush, Board Supervisor; Alex Case-Cohen, POCD District Manager; Mark Simpson, USDA 
NRCS; Stan Janowicz, NRCS District Conservationist NE Area Team, Mary Malone, Education and Outreach 
Specialist; Jon Driver, local landowner/farmer. 
In attendance via “GoToMeeting”: Mike Baden, Washington State Conservation Commission; Cecily Van 
Cleave, Far Corner Communications.  
Absent: George Stuivenga, Board Supervisor – Chair; Mike Mumford, Board Supervisor. 
   

Official Action Items     
     

Motion      Motion 
made 
by:     

Motioned 
seconded 

by:     

Decision     Attachment  

Motion to approve agenda and to take items out of order Kevin Bush Randall 
Leestma 

Carried    N/A 

Motion to combine and approve meeting minutes as amended 
to correct “Regular” to “Special” meetings for 6/28 & 7/15 

Kevin Bush Randall 
Leestma 

Carried     

Motion to approve streambank stabilization projects for Bear 
Paw and Sunnyside 

Randall 
Leestma 

Kevin Bush Carried F 

Motion to approve deliverables for Alkire Collab Kevin Bush Randall 
Leestma 

Carried G 

Motion to approve John Floyd moving forward with building 
improvements: window and lights fixed, and installation of 
outside light, amended to include options of two single-quote 
MRSC documents. 

Kevin Bush Randall 
Leestma 

Carried H 

Motion to approve site rental agreement with Pend Oreille 
County to store seeder at POC Maintenance Shop. 

 Randall 
Leestma 

 

Kevin Bush 
 

Carried  I 

Motion to approve contract with Far Corner Communications Randall 
Leestma 

Kevin Bush Carried J 

Motion to approve FY22 Hazard Mitigation addendum Randall 
Leestma 

Kevin Bush Carried K 



Motion to approve appointment of Jon Paul Driver as associate 
supervisor. 

Kevin Bush Randall 
Leestma 

Carried N/A 

Meeting Adjourned at 7:23 PM      

 

 

 

Partner Reports 

Mike Baden, Washington State Conservation Commission –  

Discussed highlights of the budget. Of particular note is that at the 
May Commission Meeting Implementation grants were approved for 
the upcoming fiscal year at $117,823.  This is an increase from the 
$96,500 that was awarded the previous 2 fiscal years as a result of 
the additional $2 million in Conservation Technical Assistance (CTA) 
funds provided by the legislature.  We are very pleased with this 
increase and have no doubt that districts will be able to put it to 
good use to increase capacity.  Also of note is that the Orca/Salmon 
funding remains in our budget without the proviso language limiting 
it to Orca/Salmon activities.  The additional CTA funds were also 
designated to be ongoing funds beyond the upcoming 
biennium.  You should be seeing a formal award notification in the 
near future.  

Our Natural Resources Investments (NRI) program was awarded at 
$4 million – pretty much the status quo from recent 
biennia. Revisions to the NRI program were approved by the 
Commission at the May meeting.  As part of those changes, districts 
will have the opportunity to apply for an equal share of funds to be 
prioritized for project work at the local level – we anticipate roughly 
$80,000 +/- will be available for each district to apply for but we 
should have a notice with the exact amount out soon. The link to the 
recorded webinar should be included in the NRI notification we 
expect to be sent out soon. 

Mike mentioned that SCC will be holding a grant vouchering and cost 
share training on July 17th at 9:00 AM.  In addition, there are a few 
great sessions scheduled for WADE in the Administrative and 
Leadership tracks that could be helpful. 

There are some proposed revisions to the Elections Manual currently 
out for comment by July 9th.  As mentioned, these changes are 
limited to our current elections process – the joint WACD/SCC 
committee on elections reform continues to meet to discuss the 
higher level and longer-term aspects of changes to CD elections. 



 

Cecily Van Cleve, Far Corner Communications   

Currently works with Stevens and Ferry County Conservation Districts 
on their Smartsheets, meetings and in-general with VSP. Previously 
worked at Stevens County CD for two years. Mainly looking at 
contracting with POCD for Smartsheet implementation. For all three 
districts, she will be going through the certification process for 
Smartsheets, using Ferry County’s license. Cecily would also be able 
to help with grant applications for POCD. Alex added that the great 
thing about working with Cecily is she would create a system of work 
for the tri-county area, and she is familiar with the area and 
conservation districts. Cecily would set up a system that would make 
it easier, for example, to understand the treasurer’s report. Alex also 
noted that at the VSP workgroup meeting held earlier in the day, 
funds were allocated to be spent on applying for grants. Due to lack 
of time for current staff, Cecily would be an asset in helping with 
those.  

Mark Simpson, USDA NRCS 

Mark introduced Stan Janowicz as the new district conservationist. 
His boss and the area conservationist, John George, took a position 
in Nevada and this is his last day. The acting area conservationist for 
30 days will be the district conservationist from Spokane. Also, EQIP 
applications will need to be in early this year. Last year was 
November 20, this year is October 7. Mark has been working on a 
Conservation Stewardship Program (CSP) contract for two half-acre 
enhancements: Pollinator Habitat & Wildlife Habitat. Mark also has a 
large wetland project starting soon. 

Stan Janowicz, NRCS District Conservationist NE Area Team 

Stan gave some background on himself, including his work at NRCS 
for 33 years, mostly as a forester out of Okanagan. He has been the 
district conservationist for 3 counties for over a year, first in a 
temporary position, but has been in the permanent position since 
November. Adding to what Mark said, CSP is meant to reward 
farmers, ranchers, producers for doing a good job and enhance 
things they are already doing. In addition to EQIP, last week released 
a drought recovery assistance program, with a deadline Aug. 19. 
Short timeline because they are using FY21 money. Discussion 
ensued regarding short timeframe and eligibility for funding.  

 

 



Old Business 

Alex Case-Cohen, Action item: Streambank Stabilization Project Approval –  

Streambank Stabilization Project Approval: Jason McQuinn (Bear Paw 
Camp), Rick O’Brien (Sunnyside Dr.) and update. Alex gave brief 
overview of projects. See attachments E, F. Motion to approve made 
by Randall Leestma, seconded by Kevin Bush. Motion carried.   

Alex Case_Cohen, Action item: Review and approve deliverables for Alkire Collab –  

Review and approve deliverables for July 1 – December 31, 2021. 
Alex gave brief overview. See attachment G. Motion made by Kevin 
Bush, seconded by Randall Leestma. Motion carried.  

John Floyd, Action item: Building Update –  

John proposed options for moving forward on building repairs. See 
attachment H. Motion by Kevin Bush to approve John Floyd moving 
forward with building improvements: window and lights fixed, and 
installation of outside light, amended to include options of two single-
quote MRSC documents. Seconded by Randall Leestma. Motion 
carried. 

 

Alex Case-Cohen, Action item: POCD and POC site rental agreement –  

Review and approval of site rental agreement with Pend Oreille 
County for storage of All-Purpose Seeder. See attachment I. Motion 
by Randall Leestma to approve site rental agreement, seconded by 
Kevin Bush. Motion carried. 

Alex Case-Cohen, Mary Malone, Purple Air Update –  

Mary discussed latest Purple Air installments by Tri-County Health. 
Alex pulled up map showing current locations and air quality.  

 

New Business 

Action Item: Approve Contract with Far Corner Communications –
See attachment J. Motion to approve contract with Far Corner 
Communications made by Randall Leestma, seconded by Kevin Bush. 
Motion carried.  

Action Item: Approve FY22 Hazard Mitigation Addendum – See 
attachment K. Motion to approve FY22 Hazard Mitigation Addendum 
made by Randall Leestma, seconded by Kevin Bush. Motion carried. 





 
 
 

Pend Oreille Conservation District 
Manager’s Report 

June 2021 
 

HIGHLIGHTS 
 
OPERATIONS UPDATE   

  
• 2021 Annual Plan of Work – Annual Plan of Work was submitted on May 28th, meeting the deadline. 
• 2020 State Auditor’s Annual Financial Report (Attachment 1) – This was completed and submitted the last 
week before the deadline. 
• Building Maintenance – This month, we had a major plumbing issue take place that required immediate 
work.  We were able to remedy the issue today, but this issue requires more work on the sewer line in the adjacent 
park.  This highlights the mounting building/maintenance issues we are having.  Especially if we have hopes to grow, 
this building in its current state will not suffice for the needs of the District.  John has been tasked with reaching out 
to 3 more contractors to get a bid on renovating the building.  Still, we’ve only have had one contractor make 
contact and come on-site.  We have not yet received a bid from this contractor, though he is in the process of 
starting a new business. 

• Staffing – Mary Malon, the shared outreach and education person with the POCWB has begun working as 
our education and outreach specialist.  She has been on site visits with me, has assisted in the office, and she’s 
already been tasked with small projects, like the community garden with the Newport Library.   
Dyana has re-organized our physical files, freeing up space and making it easier to read and reference our files.   
started working with the District on Tuesdays.  So far, she has reorganized all board meeting packets into smaller 
6-part folders.  Her next project will be to reorganize grant binders into the same 6-part folders for our most 
recent grants.  All inactive grants dated before 2018 will be stored upstairs. 
At our next special meeting, we will need to discuss what staffing will look like in the next biennium. 
• Budget – Please review the budget (Attachment 2).  At our upcoming special meeting, we will need to 
discuss our budget moving into the new fiscal year. 
 

PROGRAMS   
  
1.) WSCC Implementation Funding Activity:  

  For Implementation, we have $7,272.01 left.  We have a surplus of Orca/Salmon Recovery funds to spend.  
Some ideas I have are to support the Weed Board on their Aquatic Invasive Species efforts, particularly with their 
upcoming workshop, and making a video of our previous streambank stabilization efforts.  The rest will be spent on 
administrative/management work and IT.  

 
  
2.) WSCC Natural Resource Investments Funding Activity:  

I participated in a webinar last week explaining changes with the NRI grant for the upcoming biennium.  
Fortunately, these funds can be spent on more than 1 project per fiscal year; however, the exact amount we will 
receive is not yet fully determined.  

 
3.) POPUD Erosion Control and Cottonwood Funding: 
For this calendar year, there are only 4 potential projects that may qualify for Erosion Control and Cottonwood 
funding.  This is because many landowners have not submitted their permits or cannot find contractors for this year.  
At our July meeting, we will vote on potential projects for this year’s work window.   
 

 
   



4.) WSCC Professional Engineering Funding Activity:  
Almost all of our projects are wrapped up for the year; there is still one outstanding project that may 

require additional work. 
 
5.) POC Voluntary Stewardship Implementation Funding Activity:   

• Projects for the biennium are wrapping up!  There are currently 5 completed projects and 3 outstanding 
projects.  We’ve approved and vouchered for the 5 completed projects, which we will discuss today. 

• Unfortunately, we still do not have an approved contract from the county.  We will host a special meeting 
immediately after receiving an approved contract from their prosecutor to review and approve the 
contract.  This will allow us to pick up the trailer and to have the seeder delivered. 

• Please reference the budget for the rest of the fiscal year (Attachment 3).  The workgroup is now reviewing 
the purchase of additional items equaling over $12,000; this means we will return closer to $15,000 to the 
SCC. 

 
 

6.) DoE’s WQAIP Grant with the POC Weed Board and the Bead Lake Clean Water Association:   
We are working with Dyana to wrap up the grant with the Weed Board.  All work has been completed; we just need 
to submit the final reports. 
 
7.) Soil Health Stewards: 

• Kevin and I attended a field day in the Northport area on Saturday, May 15th.  We toured 3-4 sites and 
answered questions on managing pasture and hayground in the area’s microclimate.   

• We hosted our first field day in Pend Oreille County on May 22nd.  We first toured Kevin Bush’s property 
with a focus on his bale grazing and his silvopasture system.  Next, we visited Dalkena Highlands and 
observed the amount of weeds in their bale grazing study.  Finally, we took a look at Jon Paul Driver’s no-till 
planting of oats.  We had over 15 landowners in attendance.  The Northeast Washington Soil Health 
Stewards hosted a virtual meeting on Saturday April 17th.   
 

FUTURE DATES 

• End of Fiscal Year – June 30th, 2021 
• Special Meeting – mid-June (TBD) 
• July Meeting – July 8th, 2021 
• Submit all contracts and addendums to WSCC – end of July, 2021 

   
   
   

District Manager ____________________________________________Date______________________________  6/04/2021



ANNUAL REPORT CERTIFICATION

Signatures

Candy Roman (candy.lammon@conservewa.net)

(Official Name of Government) 
Pend Oreille Conservation District

2417
MCAG No.

Submitted pursuant to RCW 43.09.230 to the Washington State Auditor’s Office

For the Fiscal Year Ended 12/31/2020

GOVERNMENT INFORMATION:

Official Mailing Address PO Box 465

Official Website Address

Newport, WA  99156-0465

www.pocd.org

alexcc@pocd.orgOfficial E-mail Address

Official Phone Number

AUDIT CONTACT or PREPARER INFORMATION and CERTIFICATION:

Candy Roman District ManagerAudit Contact or Preparer Name and Title

Contact Phone Number 509-447-1155

candy.lammon@conservewa.netContact E-mail Address

I certify 27th day of May, 2021, that annual report information is complete, accurate and in conformity 
with the Budgeting, Accounting and Reporting Systems Manual, to the best of my knowledge and belief, 
having reviewed this information and taken all appropriate steps in order to provide such certification. I 
acknowledge and understand our responsibility for the design and implementation of controls to ensure 
accurate financial reporting, comply with applicable laws and safeguard public resources, including 
controls to prevent and detect fraud. Finally, I acknowledge and understand our responsibility for 
immediately submitting corrected annual report information if any errors or an omission in such 
information is subsequently identified.



Beginning Cash and Investments
308 Beginning Cash and Investments
388 / 588 Net Adjustments

Revenues
320 Licenses and Permits
330 Intergovernmental Revenues
340 Charges for Goods and Services
350 Fines and Penalties
360 Miscellaneous Revenues
Total Revenues: 

Expenditures
550 Natural/Economic Environment
Total Expenditures: 
Excess (Deficiency) Revenues over Expenditures: 

Other Increases in Fund Resources
391-393, 596 Debt Proceeds
397 Transfers-In
385 Special or Extraordinary Items
381, 382, 389, 
395, 398

Other Resources

Total Other Increases in Fund Resources: 
Other Decreases in Fund Resources

594-595 Capital Expenditures
591-593, 599 Debt Service
597 Transfers-Out
585 Special or Extraordinary Items
581, 582, 589 Other Uses
Total Other Decreases in Fund Resources: 

Increase (Decrease) in Cash and Investments:
Ending Cash and Investments

50821 Nonspendable
50831 Restricted
50841 Committed
50851 Assigned
50891 Unassigned
Total Ending Cash and Investments

001 General 
Fund

15,967
2,822

-
208,843

-
-

11,621
220,464

203,942
203,942

16,522

-
-
-

104

104

-
-
-
-
-
-

16,626

-
-
-
-

35,411
35,411

Pend Oreille Conservation District
Fund Resources and Uses Arising from Cash Transactions

For the Year Ended December 31, 2020

The accompanying notes are an integral part of this statement.



FINANCIAL NOTE TO MEMBERS ANNUAL REPORT 2020

The following is a fnannial note to innorporate in your annual/fnannial report. This note satsfes the State
Auditor’s requirement regarding pool membership and self-insuranne.

Financial Note to Enduris Member Financial Statements

Pend Oreille Conservaton District is a member of Enduris. Chapter 48.62 RCW provides the exclusive source of
local government enttt authoritt to individuallt or jointlt self-insure risks, jointlt purchase insurance or
reinsurance, and to contract for risk management, claims, and administratve services. The Pool was formed Jult
10, 1987 pursuant to the provisions of Chapter 48.62 RCW, Chapter 200-100 WAC, and Chapter 39.34 RCW when
two countes and two cites in the State of Washington joined together bt signing an interlocal governmental
agreement to fund their self-insured losses and jointlt purchase insurance and administratve services. As of
August 31, 2020, there are 547 Enduris members representng a broad arrat of special purpose districts
throughout the state. Enduris provides propertt and liabilitt coverage as well as risk management services and
other related administratve services.

Members make an annual contributon to fund the Pool and share in the self-insured retenton. The self-insured
retenton is:

 $1,000,000 self-insured retenton on liabilitt loss - the member is responsible for the frst $1,000 of the
amount of each claim, while Enduris is responsible for the remaining $999,000 on a liabilitt loss.

 $250,000 self-insured retenton on propertt loss - the member is responsible for the frst $1,000 of the
amount of each claim, while Enduris is responsible for the remaining $249,000 on a propertt loss. For
propertt losses related to boiler and machinert Enduris is responsible for the frst $4,000 of the claim.

Enduris acquires reinsurance from unrelated insurance companies on a “per occurrence” basis to cover all losses
over the self-insured retentons as shown on the polict maximum limits. Liabilitt coverage is for all lines of
liabilitt coverage including Public Ofcialas Liabilitt. The Propertt coverage is writen on an “all risk”, blanket basis
using current Statement of Values. The Propertt coverage includes but is not limited to mobile equipment, boiler
and machinert, electronic data processing equipment, business interrupton, course of constructon and additons,
propertt in transit, fne arts, ctber and automobile phtsical damage to insured vehicles. Liabilitt coverage limit is
$20 million per occurrence and propertt coverage limit is $800 million per occurrence. Enduris ofers crime
coverage up to a limit of $1 million per occurrence.

Since Enduris is a cooperatve program, there is joint liabilitt among the partcipatng members.

The contract requires members to remain in the Pool for a minimum of one tear and must give notce 60 dats
before terminatng partcipaton. The Master Agreement (Intergovernmental Contract) is automatcallt renewed
afer the inital one (1) full fscal tear commitment. Even afer terminaton, a member is stll responsible for
contributon to Enduris for ant unresolved, unreported and in-process claims for the period thet were a signatort
to the Master Agreement.

Enduris is fullt funded bt its member partcipants. Claims are fled bt members with the Pool and are
administered in house.

The Pool is governed bt a Board of Directors which is comprised of seven board members. The Poolas members
elect the Board and the positons are flled on a rotatng basis. The Board meets quarterlt and is responsible for
conductng the business afairs of Enduris.

Enduris did not have ant claim setlements that exceeded the limits in the last 3 tears.



Pend Oreille Conservation District
Schedule 01

For the year ended December 31, 2020

MCAG Fund # Fund Name BARS Account BARS Name Amount

2417 001 General Fund 3089100 Unassigned Cash and 
Investments - Beginning

$6,029

2417 001 General Fund 3089100 Unassigned Cash and 
Investments - Beginning

($6,296)

2417 001 General Fund 3089100 Unassigned Cash and 
Investments - Beginning

$5,261

2417 001 General Fund 3089100 Unassigned Cash and 
Investments - Beginning

$3,300

2417 001 General Fund 3089100 Unassigned Cash and 
Investments - Beginning

$20,021

2417 001 General Fund 3089100 Unassigned Cash and 
Investments - Beginning

($8,841)

2417 001 General Fund 3089100 Unassigned Cash and 
Investments - Beginning

$4,208

2417 001 General Fund 3089100 Unassigned Cash and 
Investments - Beginning

$757

2417 001 General Fund 3089100 Unassigned Cash and 
Investments - Beginning

($5,029)

2417 001 General Fund 3089100 Unassigned Cash and 
Investments - Beginning

($2,459)

2417 001 General Fund 3089100 Unassigned Cash and 
Investments - Beginning

$104

2417 001 General Fund 3089100 Unassigned Cash and 
Investments - Beginning

($1,088)

2417 001 General Fund 3340330 State Grant from 
Conservation 
Commission

$41,250

2417 001 General Fund 3340330 State Grant from 
Conservation 
Commission

$57,685

2417 001 General Fund 3340330 State Grant from 
Conservation 
Commission

$24,742

2417 001 General Fund 3340330 State Grant from 
Conservation 
Commission

$68,979

2417 001 General Fund 3340330 State Grant from 
Conservation 
Commission

$3,071

2417 001 General Fund 3340330 State Grant from 
Conservation 
Commission

$616

2417 001 General Fund 3370000 Local Grants, 
Entitlements and Other 
Payments

$12,500

2417 001 General Fund 3611100 Investment Earnings $2

2417 001 General Fund 3625000 Rents and Leases $9,779

2417 001 General Fund 3625000 Rents and Leases $1,840

2417 001 General Fund 5531010 Soil and Water 
Conservation

$2,100

2417 001 General Fund 5531010 Soil and Water 
Conservation

$8,050

2417 001 General Fund 5531010 Soil and Water 
Conservation

$4,039



MCAG Fund # Fund Name BARS Account BARS Name Amount

2417 001 General Fund 5531010 Soil and Water 
Conservation

$13,079

2417 001 General Fund 5531010 Soil and Water 
Conservation

$3,919

2417 001 General Fund 5531010 Soil and Water 
Conservation

$5,845

2417 001 General Fund 5531010 Soil and Water 
Conservation

$2

2417 001 General Fund 5531010 Soil and Water 
Conservation

$264

2417 001 General Fund 5531020 Soil and Water 
Conservation

$4,812

2417 001 General Fund 5531020 Soil and Water 
Conservation

$1,226

2417 001 General Fund 5531020 Soil and Water 
Conservation

$2,806

2417 001 General Fund 5531020 Soil and Water 
Conservation

$190

2417 001 General Fund 5531020 Soil and Water 
Conservation

$942

2417 001 General Fund 5531020 Soil and Water 
Conservation

$3

2417 001 General Fund 5531020 Soil and Water 
Conservation

$35

2417 001 General Fund 5531120 Soil and Water 
Conservation

$1,053

2417 001 General Fund 5531130 Soil and Water 
Conservation

$228

2417 001 General Fund 5531140 Soil and Water 
Conservation

$1,160

2417 001 General Fund 5531140 Soil and Water 
Conservation

$209

2417 001 General Fund 5531140 Soil and Water 
Conservation

$194

2417 001 General Fund 5531140 Soil and Water 
Conservation

$1,106

2417 001 General Fund 5531140 Soil and Water 
Conservation

$758

2417 001 General Fund 5531140 Soil and Water 
Conservation

$4,690

2417 001 General Fund 5531140 Soil and Water 
Conservation

$370

2417 001 General Fund 5531240 Soil and Water 
Conservation

$30,759

2417 001 General Fund 5531240 Soil and Water 
Conservation

$3,794

2417 001 General Fund 5531240 Soil and Water 
Conservation

$5,000

2417 001 General Fund 5531540 Soil and Water 
Conservation

$702

2417 001 General Fund 5531540 Soil and Water 
Conservation

$843

2417 001 General Fund 5531540 Soil and Water 
Conservation

$1,124

2417 001 General Fund 5531540 Soil and Water 
Conservation

$1,111



MCAG Fund # Fund Name BARS Account BARS Name Amount

2417 001 General Fund 5531540 Soil and Water 
Conservation

$747

2417 001 General Fund 5531540 Soil and Water 
Conservation

$596

2417 001 General Fund 5531540 Soil and Water 
Conservation

$90

2417 001 General Fund 5531540 Soil and Water 
Conservation

$336

2417 001 General Fund 5531540 Soil and Water 
Conservation

$40

2417 001 General Fund 5531540 Soil and Water 
Conservation

$114

2417 001 General Fund 5531540 Soil and Water 
Conservation

$140

2417 001 General Fund 5531540 Soil and Water 
Conservation

$434

2417 001 General Fund 5531540 Soil and Water 
Conservation

$540

2417 001 General Fund 5531830 Soil and Water 
Conservation

$47

2417 001 General Fund 5531830 Soil and Water 
Conservation

$1,794

2417 001 General Fund 5531830 Soil and Water 
Conservation

$484

2417 001 General Fund 5531830 Soil and Water 
Conservation

$352

2417 001 General Fund 5531830 Soil and Water 
Conservation

$863

2417 001 General Fund 5531830 Soil and Water 
Conservation

$808

2417 001 General Fund 5531840 Soil and Water 
Conservation

$337

2417 001 General Fund 5531840 Soil and Water 
Conservation

$711

2417 001 General Fund 5531840 Soil and Water 
Conservation

$9,931

2417 001 General Fund 5531840 Soil and Water 
Conservation

$20,078

2417 001 General Fund 5531840 Soil and Water 
Conservation

$48,747

2417 001 General Fund 5531840 Soil and Water 
Conservation

$63

2417 001 General Fund 5531840 Soil and Water 
Conservation

$13,296

2417 001 General Fund 5531840 Soil and Water 
Conservation

$503

2417 001 General Fund 5531840 Soil and Water 
Conservation

$1,558

2417 001 General Fund 5531840 Soil and Water 
Conservation

$575

2417 001 General Fund 5531840 Soil and Water 
Conservation

$246

2417 001 General Fund 5531840 Soil and Water 
Conservation

$99

2417 001 General Fund 5089100 Unassigned Cash and 
Investments - Ending

$1,117



MCAG Fund # Fund Name BARS Account BARS Name Amount

2417 001 General Fund 5089100 Unassigned Cash and 
Investments - Ending

$37,129

2417 001 General Fund 5089100 Unassigned Cash and 
Investments - Ending

($4,456)

2417 001 General Fund 5089100 Unassigned Cash and 
Investments - Ending

$7,815

2417 001 General Fund 5089100 Unassigned Cash and 
Investments - Ending

$14,751

2417 001 General Fund 5089100 Unassigned Cash and 
Investments - Ending

($4,350)

2417 001 General Fund 5089100 Unassigned Cash and 
Investments - Ending

$4,025

2417 001 General Fund 5089100 Unassigned Cash and 
Investments - Ending

($4,561)

2417 001 General Fund 5089100 Unassigned Cash and 
Investments - Ending

$2

2417 001 General Fund 5089100 Unassigned Cash and 
Investments - Ending

($1,929)

2417 001 General Fund 5089100 Unassigned Cash and 
Investments - Ending

($836)

2417 001 General Fund 5089100 Unassigned Cash and 
Investments - Ending

($13,296)

2417 001 General Fund 3899100 Holding and Clearing 
Account Transactions

$104

2417 001 General Fund 5881000 Prior Period Adjustment
(s)

($2,822)



ID. No. Description
Beginning 
Balance Additions Reductions Ending BalanceDue Date

Revenue and Other (non G.O.) Debt/Liabilities

259.12 Compensated Absences 4,430 - 4,134 296

264.30 pension liabilities 651 - 111 540

5,081 - 4,245 836Total Revenue and Other (non G.O.) 
Debt/Liabilities:

8364,245-5,081Total Liabilities:

Pend Oreille Conservation District
Schedule of Liabilities

For the Year Ended December 31, 2020



For Fiscal Year ended December 31, 2020

SCHEDULE OF STATE FINANCIAL ASSISTANCE (unaudited)

Pend Oreille Conservation District

Grantor Program Title Identificaton 
Number

Amount

State Grant from Department of Ecology

Ecology Awuatic INvasive Plant WQ 
Fund

WQAIO_2020_00012 
PeOrCoDi

391

Sub-total: 391

State Grant from Other State Agencies

Pud Erosion COntrol  Cottonwood Fund 20PUDECCW 8,071

POC FY20-21 Voluntary Stewardship 
Grant

20-21 38VSP 63,531

Sub-total: 71,602

State Grant from Conservation Commission

SCC FY 20-21 Natureal Resources 
Investment Grant

20-21NRI 37,661

SCC IMP Grant FY21 21-38-IMP 32,811

Sub-total: 70,472

Grand total: 142,465
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Pend Oreille Conservaton District, 121 N Washington Ave, PO Box 465, Newport, WA. (509)447-1155,

doesn’t have a labor relatons consultant on staf.

4.8.7.50 The schedule is required to be fled with the State Auditor’s Ofce whether or not your local

government has labor relatons consultants. Prepare a schedule for each consultant. Alternatve

formats are acceptable, including spreadsheets, as long as the required informaton is provided.



EFF DATE SUPERSEDES BARS MANUAL: PT CH PAGE
1-1-11 1-1-10 CASH BASIS 4 3 57

Schedule 21

LOCAL GOVERNMENT RISK-ASSUMPTION
For the Year Ended December 31, 20__

1. __no__ Does the entity self-insure for any class of risk, including liability, property, health and welfare,

unemployment compensation, workers’ compensation? (yes/no)

If NO, STOP, you do not need to complete the rest of this Schedule.

If YES, continue below.

a. Which class of risk does the entity self-insure? Check all that apply.

i. _____ Liability

ii. _____ Property

iii. _____ Health and Welfare (medical, vision, dental, prescription)

iv. _____ Unemployment Compensation

v. _____ Workers’ Compensation

vi. _____ Other - please describe: __________________________________________

b. _____ Does the entity self-insure as an individual program? (yes/no)

i. _____If answered YES, does the entity allow another separate legal entity into its self-

insurance program(s)? (yes/no) For example, employees of a different organization

participate in a health and welfare program of a city.

If so, list the entity or entities: ___________________________________________

c. _____ Does the entity self-insure as a joint program? (yes/no)

_____ If answered YES, list the other member(s): ____________________________
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2. _____ Does the entity administer its own claims? (yes/no)

3. _____ Does the entity contract with a third party administrator for claims administration? (yes/no)

4. _____ Did the entity receive a claims audit in the last three years, regardless of who administered the

claims? (yes/no)

5. _____ Were the program’s revenues sufficient to cover the program’s expenses? (yes/no)

6. _____ Did the program use an actuary to determine its liabilities? (yes/no)

EXAMPLE

Description of Risk Type

Number of
claims
received
during the
period

Number of
claims paid
during the
period

Total amount
of claims paid
during the
period

Liability (automobile) 354 279 $104,366

Description of Risk Type

Number of
claims
received
during the
period

Number of
claims paid
during the
period

Total amount
of claims paid
during the
period



For Fiscal Year ended December 31, 2020

Schedule 22 - Audit Assessment Questionnaire (unaudited)

Pend Oreille Conservation District

Reference Question ExplanationAnswer #

INSTRUCTIONS FOR PREPARER

The term "governing body" is used in this Schedule 22 to describe the elected or appointed governing board of your government.  If the government
preparing this questionnaire did not have any financial activity during the reporting year, please return to the first step of the annual report and select
"no" when asked if you'll be reporting financial activity. For additional assistance with the Schedule 22, please click the "help" button.    
    
    
    
  For  guidance to these questions, please refer to the document at,  https://sao.wa.gov/bars-annual-filing/bars-reporting-templates/   
  
  
  
Please click, "  Next  ," to begin the Schedule 22.  You may use the numbers above circled in blue to quickly navigate to a specific section of the Schedule
22.   As with the rest of the Annual Report submission, it does not need to be completed all at once; you may leave and return to the Schedule 22 as
needed.

FINANCIAL ACTIVITY MONITORING AND OVERSIGHT

Please indicate which of the following best describes
the accounting system of the government:  
A) Rely on the County Treasurer (no other accounting
software used  
B) Other accounting software (i.e. QuickBooks, BIAS,
Vision, Excel, etc.).

(B)1

Does the government use their own bank accounts in
lieu of or in addition to the County Treasurer? If yes,
please attach year-end bank statement.

Yes2 Attachments  
Mt West Checking
Dec_2020.PDF  
Mt West leave acct
Oct_Nov_Dec_31_2020.pdf  
WaFed Checking Dec_2020.pdf  
WaFed Savings Dec_2020.pdf
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Reference Question ExplanationAnswer #

Please disclose the accounting software the
government use.

BIAS3

Please describe the government's reconciliation of
their bank accounts (County Treasurer and
transmittal) to the accounting records. Include the
personnel responsible for performing the
reconciliation and the personnel responsible for
reviewing the reconciliation.  Note: the job
position/title is sufficient for the identification
purpose.

Use BIAS software 
bank reconciliation 
against bank 
statements. Admin 
entering information. 
District manager 
reviews with also 
Board members at 
each monthly board 
meeting

4

Entries Process - please describe the process to
record journal entries into the government's general
ledger and, if applicable, the process for reviewing
and monitoring the journal entries being posted, both
during the year and at year-end. Note:  include the  
job position/title of the person responsible for posting
and reviewing the entries.

enter all deposits per 
date deposited with 
receipt numbers, 
add all accounts 
payable per date 
paid. Admin enters 
information/District 
manager/Board 
members review 
monthly . 

5

Please indicate which of the following best describes the
government's own internal accounting system:  
A) It uses the BARS chart of accounts;  
B) It uses a chart of accounts that is compatible with BARS;  
C) It uses a chart of accounts that requires manual
adjustments to file the Schedule 01;  

(A)6

Does the Board receive and review monthly financial
reports? Such as, cancelled checks, financial reports
from the county, expenditure listings, bank accounts
or petty cash activity. If yes, please describe what is
reviewed and how often.

Yes7 Treasures report, Bank
Reconciliation and bank
statements, Warrant/check
register & receipt registers.
Once a month before board
meetings  
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Reference Question ExplanationAnswer #

Preparation of Financial Reports - please describe
the process or procedure for the preparation of financial
statements (including the Schedule 01).  Please identify any
significant changes that occurred since the prior year (ex:
staff turnover).  

Download from BIAS 
each of the 
schedules needed for 
audit, upload to SAO 
site. Go over 
schedule 22 
questionnaire with 
District 
manager/board 
members. 

8

Has the government contracted out for, or recently assumed
responsibility for, any major governmental function? For
example, contracts for accounting services, janitorial/grounds
keeping or other maintenance contracts or the government
now performs fire protection services for another government
or assumes a new water system from another government.
Includes annexations. If yes, please explain.    

No9

PERMANENT FILES

Please check all boxes that occurred during the fiscal
year:

None10

Did the government make any significant updates to
administrative, personnel, or financial policies?  If yes, please
attach the newest policy.

No15

Did the government enter into, or modify any existing,
interlocal agreements? If yes, please attach.

Yes16 Attachments  
PacificCD POCD MOA no.pdf

Does the government have a system or process to
record information about its capital assets, including
buildings, equipment, etc.? If yes, please describe the
process for tracking.

Yes17 Yearly inventory with updating
Enduris Insurance policy.    

MATERIAL COMPLIANCE REQUIREMENT

Did the government receive any non-SAO audits during the
year (including the work of internal auditors)? If yes, please
attach related report.  

No18

Page: 3 of 8Report based on unaudited annual report submissions as of 5/27/2021

https://portal.sao.wa.gov/LGCS/ViewFile.aspx?Schedule22AnswerAttachmentID=88107&ARSubmissionID=40522


Reference Question ExplanationAnswer #

Is the government currently involved in any
lawsuits?  We may be requesting an update on the
status of legal matters during the audit.

No19

Are there any licensing, regulatory, contracting, or
granting agencies with the ability to impose material
penalties that would play a role in the government's
ability to continue? Examples may include
Department of Health; FEMA. If so, please list the
agency that could impose them.

No20

REVENUES AND EXPENDITURES

Please describe any new sources of revenues or
expenditure streams (new activities, special levies,
state or federal grants, leases, etc.), or state that
there were none.

none21

Were there any rate increases during the audit
period?

No22

Attach rate and fee schedules in effect during the
fiscal year.

Not Applicable23

Does the government receipt cash locally (using its own staff,
issuing receipts) or use a third party vendor to bill or receipt
payments? Please check all that apply.  

Receipts Locally24

Cash Receipting - Please list the locations where revenues
are receipted.

121 N. Washington 
Ave, Newport WA 
99156

25

Does the government deposit funds on a daily basis? Yes26

Please check all that apply to the government and list the
authorized balance for each fund or account:

None28

What types of EFT/ACH payment does the
government make? (i.e. payroll, direct deposit,
employee reimbursements, wire transfers, AP vendor
payments, etc.). Please list them in the box below.

EFT payment for 941 
taxes and vendor 
payments for 
monthly basic bills to 
run offiec 

37
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Reference Question ExplanationAnswer #

Does the government incur payroll costs? Yes38

Please describe the governing body's process to
review payroll expenses and include how many
employees the government has.

one employee 
"District Manager" 
puts in hours in 
BIAS. Admin does a 
draw on the 15th of 
the month. And last 
day of the month. 
Two board members 
review timesheet 
and signs the payroll 
check. Reviews all 
payroll taxes due 
monthly or quarterly 
when needed. 

39

Please mark all that apply to the government: Credit Card(s)40

Please attach a list of physical credit cards the government
has. (Note: do not include credit card numbers. Please
include institution, credit card limit, etc.)  

Attached42 Attachments  
US bank lilmit for 2020 SAO
audit.docx

Does the government receive any funds from state or federal
grantors? If yes, please attach the grant agreements for the
reporting year.  

Yes44 Attachments  
SCC Master Contract no.pdf

CONSERVATION DISTRICT SPECIFIC QUESTIONS

Best Practice Does the government have an adopted policy manual
that covers the government's operations? If yes,
please attach the policy.

Yes81 Attachments  
POCDOP~1.PDF

Advised Has the Board reviewed RCW 89.08, sec. 210 and
220, since the last Schedule 22 was completed?

Yes82

RCW 89.08.341 Does the government have current written
agreements with all Conservation Partners where
resources are exchanged and have they been
reviewed in the last 12 months?

Yes83
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Reference Question ExplanationAnswer #

RCW 4.96.020 Has the government established a claims agent with
the County Auditor?

Yes84

Advised Have all new supervisors taken advantage of training
offered by the Conservation Commission?

Yes85

L&I Were quarterly payments filed with the Department of
Labor and Industries and match payroll records?

Yes86

ESD Was unemployment insurance paid for all employees
to Employment Security Dept. and payments match
payroll records?

Yes87

Advised Does the government have the required posters as
shown on the list on the Labor and Industries
website?

Yes88

IRS Were payments made to Social Security/Medicare or
to a qualified retirement plan and match payroll
records?

Yes89

IRS Were employer share and withheld payroll
taxes remitted to the Internal Revenue Service and
match payroll records?

Yes90

Best Practice Is sales tax listed on a separate line on receipts? NA91 no sale in 2020, but if there was
sales tax is listed on a separate
line on the receipts  

If sales tax was collected, was it remitted to the State
Department of Revenue?

NA92 No sales tax was collected in
2020  

REQUIRED ATTACHMENTS (see instructions for required details)

Informational Meeting Minutes - Attach the meeting minutes and
resolutions for  all governing body meetings held
during the last year.

See Web Page98 Go to pocd.org website.    
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Reference Question ExplanationAnswer #

Please check each that is applicable to the
government and attach the third party reports.  
  
**Please note: some County Treasurer reports
include revenues, expenditures and cash balances in
one report and in that case only one report is
necessary to attach.

Cash Balance 
Summary , Detailed 
Revenue by Source 
Report

99 Attachments  
01-2020 Treas Rep.pdf  
02-2020 Treas Rep.pdf  
03-2020 Treas Rep.pdf  
04-2020 Treas Rep.pdf  
05-2020 Treas Rep.pdf  
06-2020 Treas Rep.pdf  
07-2020 Treas Rep.pdf  
08-2020 Treas Rep.pdf  
09-2020 Treas Rep.pdf  
10-2020 Treas Rep.pdf  
11-2020 Treas Rep.pdf  
12-2020 Treas Rep.pdf

Please check each that is applicable to the
government and attach the third party reports.  
  
**Please note: some County Treasurer reports
include revenues, expenditures and cash balances in
one report and in that case only one report is
necessary to attach.

Detailed Revenue by 
Source Report , Cash 
Balance Summary

99 Attachments  
01-2020 Treas Rep.pdf  
02-2020 Treas Rep.pdf  
03-2020 Treas Rep.pdf  
04-2020 Treas Rep.pdf  
05-2020 Treas Rep.pdf  
06-2020 Treas Rep.pdf  
07-2020 Treas Rep.pdf  
08-2020 Treas Rep.pdf  
09-2020 Treas Rep.pdf  
10-2020 Treas Rep.pdf  
11-2020 Treas Rep.pdf  
12-2020 Treas Rep.pdf
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Reference Question ExplanationAnswer #

Informational Cash Receipting Policy - Attach a detailed description
of the government's invoicing, cash and check
receiving and deposit process.  The description should
include name of positions completing tasks in the
process and all reconciliations and reviews
performed.  Include a copy of your written Cash and
Check Receipting Policy or procedure if you have
one.  This request applies to  all districts that
invoice for a service  (including third party billing
services) or receive funds other than at the county
treasurer (including charges for services or
goods, fees, donations, grants, etc.).

Attached100 Attachments  
Cash receipting policy.docx

Preparer Please include the below information in the text
box (on the right) for the local government
personnel who completed the annual report.  

Name    
  
Telephone number  
  
E-mail address

Alex Case-
Cohen/Candy Roman
509-447-11 55
509-775-3473 ext. 
100
alexcc@pocd.org
candy.lammon@cons
ervewa.net

102
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Funding For: Task Monthly Rate Rest of FY total

Outreach (Lisa) 550.00$                           1,100.00$                      

Technical Assistance (Alex) 1,000.00$                       1,000.00$                      

Total Projects to be completed (see 
FY 2020-21 Approved VSP Cost Share Projects 

spreadsheet for more information)

Total Cost Share 
(75%) to be 

spent
Technical Assistance (potential new 
hire) 2,700.00$                       2,700.00$                      8 projects 40,000.00$       
Admin & Finance (Candy) 1,000.00$                       1,000.00$                      

Admin (Alex) 1,000.00$                       1,000.00$                      

Travel 200.00$                           200.00$                         

Remaining VSP Funds            (Funds 
to be Spent) $98,863.79

Implementation Advertising/ 
Supplies 660.00$                           660.00$                         

 Expense Estimates 
(reporting/travel/ advertising/ 
supplies) 10,560.00$       

VSP Video -- Lisa 1,000.00$                      Staff Time 4,100.00$         
Reporting (5YR & 2YR) 2,000.00$                       6,000.00$                      Cost Share Allocation 40,000.00$       

9,110.00$              14,660.00$           
LandPride All-Purpose Seeder (60 
in.) 9,468.80$         
Trailer (Fox Trailers) $5,000.00
Lawyer help -- writing County and 
POCD Agreement $2,000.00

Additional Requests Items Number Total Request Additional Requests (Table 4) 12,814.59$       

1 POC WB
backpack sprayers, power 
sprayer hoses and handguns 3 1,345.67$                  Available Balance (to be returned) $14,920.40

2 POCD

penetrometers, probes, pH/ 
moisture measure, Conductivity 
measure 2 1,124.92$                  

3 Solvita soil master kit plus refills 1 2,344.00$                  

4 Levi's recommendations
additional equipment for in-the-
field monitoring n/a $2,000 Total funds to be returned $14,000

5 Technological upgrades
2 monitors, 1 new phone, 1 GPS 
tracker, 1 OWL n/a $3,000

6 office upgrades desks for new TA and staff 3 $3,000
12,814.59$           Total

Table 4

Table 1

Table 2

Table 3

Table 5

Total

VSP Budget June 1, 2021 - June 30, 2021

Potential Cost Share Funds

Remaining VSP Funds: $98,863.79

Pend Oreille Conservation District



Funds Available: $7,272.01
Funding For: Task Monthly Rate Rest of FY total

Orca/Salmon 
Outreach/Education 2,000.00$             2,000.00$            
Orca/Salmon (Alex) 2,000.00$             2,000.00$            
Admin Tasks (Dyana) 500.00$                 500.00$                
Admin/Financials (Candy) 1,000.00$             1,000.00$            
Travel 50.00$                   50.00$                  
Meetings light 
refreshments (Mar-June) 20.00$                   20.00$                  
Building Repairs/ 
Maintenance 200.00$                 200.00$                

Other Expenses IT & Variable Expenses 375.00$                 375.00$                Remaining IM Funds $7,272.01

Office/Field Supplies 285.00$                 285.00$                
FY Expense Estimates 
(Other Expenses) 1,489.00$         

Subscriptions 609.00$                 609.00$                Staff Time 5,550.00$         
Total 4,430.00$             7,039.00$            Available Balance 233.01$            

IM Fiscal Year 2021 Budget Analysis

IM Budget May-June 2021

Staff Time
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Contract for Cost Share Funds 
 

This contract contains the following elements:  
• District and Landowner Information.  
• Natural Resource planning, environmental benefits, locations.  
• Contract Term Definitions.  
• Contract Assertions.  
• Signatures for Landowner and Conservation District.  
• Practices to be installed with funding identified.  
• Proof of Performance Documentation.  
 

Conservation District:  Pend Oreille  Funding 
Program: 

PUD Erosion Control and 
Cottonwood Funds 

Landowner Referral:  No  Referral 
Agency: 

NA 

Landowner Name:  Rick & Chris O’Brien Farm Address: NA 

Landowner Street Address:  382 Sunnyside Drive Farm City, ST, 
ZIP: 

NA 

City, ST, Zip:  Newport, WA 99156 Phone Number: (817)673-0979 

Farm Name:  NA Email Address:  N/ 

  
Description of Environmental Quality Benefits That are Expected to be Produced by the Practices Installed  

Sloping, laying fabric, rip rap placement and the establishments of cottonwoods and other native riparian species 
will provide water quality benefits by slowing shoreline erosion and providing shade. Roots that establish will hold fine 
sediment in place during both natural and manmade erosion events. Established woody vegetation creates shaded sections 
along the river, driving dissolved oxygen levels down and improving fish habitat. Terrestrial fauna will also receive help from 
the habitat restoration along riparian project areas.   

  
  
 
Planned Practice(s) and Calculation of Funding Assistance.  
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Table 1.  
   

NRCS Practice 
Name 

NRCS (Natural 
Resources 

Conservation 
Service) Practice 

Code   

Practice 
Measurement  

(feet, acres)  

Practice 
Design 

Life  

Total 
Practice 

Cost  

Landowners 
Contribution  

Funding 
from 
Other 

Sources  

Eligible SCC 
Funding/Maximum 

Requested  

1  Tree and 
Shrub 
Establishment  

612  NA  15 years  TBD  TBD  NA  N/A  

2  Shoreline 
Stabilization  

580  NA  15 year  TBD  TBD  NA  $5,000.00  

3                  
4                  
5                  

TOTALS          $TBD  $TBD  $  $5,000.00  
  
Annual Proof of Performance Documentation for Each Practice Table 2.  

Practice from Table 
1  

  NRCS Code  Practice Design 
Life  

Landowner 
Responsibility  

Due Date  Conservation 
District Role  

1  Tree and Shrub 
Establishment  

612  15 Years  Provide POCD 
annual access to 
the project site 
for the practice 
design lifespan  

Annually  Minimum, bi-
annual 
monitoring of 
practices for 
practice design 
lifespans.   

2  Shoreline 
Stabilization  
  

580  15 year  Provide POCD 
annual access to 
the project site 
for the practice 
design lifespan  

Annually  
  

Minimum, bi-
annual 
monitoring of 
practices for 
practice design 
lifespans.   

3              
4              
5              
  
Landowner and Conservation District Staff Initials for Table 2:   _______   _______Page Break  
Contract Definitions:  

• Authorized Conservation District Signer: Person identified by the Conservation District authorized to obligate the 
conservation district and reflected on an Authorized Signature Form on file at Washington State Conservation 
Commission.   
• Best Management Practice: (BMP) or (Practice) A defined activity or construction activity approved by the NRCS 
for the purpose of addressing an existing or current natural resources issue.   
• Landowner:  Person entering into a contract with the conservation district.  If the Landowner is a Lessee of the 
property, the contract must also be signed by the legal landowner of the property.  
• Conservation District: (CD) Special purpose district authorized under RCW 89.08 to assist in the conservation of 
natural resources in Washington State.  
• Cost Share: Public funds provided by local, state, federal agencies, and funds provided by private non-
governmental organizations, for the purpose of sharing in the expense and encouraging the implementation of 
Practices for improving and sustaining natural resources.   
• Natural Resource Issue: An opportunity to sustain or enhance soil, water, air, plants, animals, humans, and 
energy.  
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• NRCS Practice Code: A code assigned to a Field Office Technical Guide Practice, published by USDA, Natural 
Resources Conservation Services (NRCS).  
• Practice Design Life: (Design Life) the described and expected life of NRCS practices if installed correctly 
and maintained in accordance with the accompanying management plan.  
• Proof of Performance: An agreed-to method of communicating the ongoing operation and landowner 
maintenance of a Practice.  
• Termination: For actions defined in REFUNDS/SALE/TRANSFER/TERMINATION.  
• POCD: The Pend Oreille Conservation District  

  
Terms of Contract:  
 
AWARD  
1. Landowner requests cost-share assistance under POCD programs to install conservation Practices. These 
Practices are needed to address natural resource issues.   
2. Landowner understands the obligation of the conservation district to reimburse expenses incurred is contingent 
on the availability of funds through competitive local, state and federal grants.   

a. Landowner further understand the failure to appropriate or allot such funds shall be good cause to terminate 
this contract.  

3. If sufficient cost share funds are made available through POCD by, and if this application is approved for the 
Practice(s) requested:  

a. Landowner will be notified by POCD within 30 days from when the project has been approved for funding by the 
POCD Board of Supervisors.  
 

CD/Landowner initials the information was reviewed with the Landowner:  _____    ______  
 
TIMELINE  
4. Landowner agrees to the timeline for Practice(s) implementation:  

a. Landowner agrees to begin project implementation within 365 days of notification in 3(a) or as soon as weather 
and permit approval allows. If delays of more than 30 days occur, Landowner will keep the CD informed.  
b. Landowner agrees that if implementation cannot be completed within the allotted timeline, POCD reserves the 
right to withdraw funding.  
 

CD/Landowner initials the information was reviewed with the Landowner:  _____    ______  
  
PERMITS & REVIEWS  
5. Landowner agrees to ensure all applicable local, state, and federal permits are obtained for installation of the 
Practice(s). Landowner understands Practice implementation and subsequent reimbursement will not occur until 
evidence of obtained permits is provided to CD.  
6. Landowner agrees to ensure compliance with State Cultural Resources policy and provide documentation to the 
CD.  
 
CD/Landowner initials the information was reviewed with the Landowner:  ______    ______  
   
REIMBURSEMENT AND ASSIGNMENT OF PAYMENT  
7. CD agrees to reimburse Landowner, subject to Landowner’s compliance with the conditions of this contract, for 
eligible expenses which are incurred after the date the funds are made available through POCD.   
8. Landowner agrees that in order to receive reimbursement for eligible expenses, installation of the Practices 
described in Table 1 must have occurred, the installation must have met established NRCS standards and specifications 
or an alternative Practice design approved by a professional engineer, and, the Practice installation and functionality 
must be verified and approved by POCD.   
9. Landowner understands that they will receive reimbursement for eligible expenses in the form of a check. This 
check will be made out only to the Landowner after providing POCD (Pend Oreille Conservation District) with “paid” 
invoices that demonstrate vendors/contractors have been paid in full.   
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a. If Landowner chooses to utilize an Assignment of Payment option for contractor and vendors, the Landowner 
understands that contractors and/or vendors will be paid only to the extent the Landowner would have been 
reimbursed had the Landowner incurred the expenses. The Landowner understands they are responsible for 
securing all necessary contractor and vendor information on the Assignment of Payment Form, and ensuring all 
necessary receipts accompany the reimbursement request.  

10. Landowner agrees that, in the event the CD has materials or purchases the materials for use on Landowners 
project, Landowner will provide POCD with a check, reimbursing POCD for the cost of the materials.  
11. For Pend Oreille Public Utility District (POPUD) grants, the landowner understands that reimbursement may not 
occur within the same calendar year; however, if all elements of the project have been completed and meet the 
requirements listed above, the landowner will receive payment in subsequent years (not to exceed 2 years). 
12. CD agrees to provide Landowner with an IRS Form 1099-G for reimbursements in excess of $600 during the 
calendar year.   

a. If funds are held and subject to reimbursing, an IRS Form 1099-G is not required.  The reimbursement must be 
subject to inspection to assure that the work has been completed; the recipient is only reimbursed for actual costs 
and the granting government maintains appropriate documentation to support reimbursement.  

  
CD/Landowner initials the information was reviewed with the Landowner:  _____    ______  
  
 
LANDOWNER MAINTENANCE & RESPONSIBILITIES  
12. Landowner agrees to maintain and operate the Practice(s) for its Design Life as determined by POCD.  
13. Landowner agrees to permit for the duration of its Design Life, on reasonable notice and request from the CD, 
the inspection of the location, maintenance, and monitoring, of the long-term condition of the Practice(s).  
14. Landowner agrees, for the Design Life of each Practice, to provide the conservation district annual proof of 
performance documentation, for each practice.  
CD/Landowner initials the information was reviewed with the Landowner:  _____    ______  
  
REFUNDS/SALE/TRANSFER/TERMINATION  
15. Landowner agrees to refund all, or part, of the funding paid to them as prorated by the CD, in addition to any 
other remedies available by law or in equity, if, before the expiration of each or any Practice Design Life, the contract is 
terminated because of the any of the following:  

a. Landowner fails to expend funds under this contract in accordance with state laws and/or the provisions of 
this contract.  
b. Landowner knowingly or recklessly misrepresents—through falsified signatures, land placement, or any other 
means—the purpose of or circumstances related to the Practice installation.   
c. Landowner destroys or fails to maintain the approved Practice or sells or leases Practice equipment.  
d. Landowner relinquishes management or title to the land on which the approved Practice has been established, 
and the new owner/operator of the land does not agree, in writing, to properly maintain, under the same terms 
applicable to the Landowner, the Practice for the remainder of its Design Life.  

16. Landowner agrees to request of any person(s) to whom the benefitted acres are transferred by sale, lease, or 
other means, to sign a statement to maintain and continue the Practice for its Design Life under the same terms 
applicable to the Landowner as a condition of ownership or control.  

a. Landowner will notify the CD in writing of any change in ownership or control of the subject property within 
thirty (90) days of such a change.   

17. Written notification to the CD will include:   
a. The name of the new landowner.  
b. Whether or not the landowner agrees to continue the cost shared Practice, and.  
c. If they agree to continue the Practice, a copy of the new landowner-signed statement to maintain and continue 
the Practice for its remaining Design Life.  

18. Landowner also understands that in the event the CD is required to institute legal proceedings to recover any 
funds used to reimburse my expenses, the conservation district is entitled to its costs thereof, including attorney’s 
fees.  
 

CD/Landowner initials the information was reviewed with the Landowner:  _____    ______  
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SUSPENSION & DEBARMENT  

19. Certification Regarding Debarment, Suspension and Ineligibility   
The Landowner, by signature to this contract, certifies the Landowner is not presently debarred, suspended, 
proposed for debarment, and declared ineligible or voluntarily excluded by any federal department or agency from 
participating in transactions (debarred).  The Landowner also agrees to include the above requirements in any and 
all subcontracts into which it enters.  The Landowner shall immediately notify the CD if, during the term of this 
contract, the Landowner becomes debarred.  The CD may immediately terminate this contract by providing 
Landowner written notice if Landowner becomes debarred during the term of this contract.  
 

CD/Landowner initials the information was reviewed with the Landowner:  _____    ______  
  

  

  
Page Break  
 
 
 
 
 
 
 
 
I hereby agree to all descriptions, costs, terms included in this contract for Practice installation(s).  
 (Note: Numbers indicate order of signatures needed)  
LANDOWNER SECTION   
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__________________________________________  __________________________________________  
Signature of Landowner + (date of application) (#1)   Signature of Co-Landowner + (date of application) 
 
 
__________________________________________________________ For state DNR lands, the lessee must obtain  
Signature of Landowner (if Landowner is Lessee) + (date of application)  signature of the Regional Lease Officer or 

designee  
  
APPROVAL SECTION FOR CONSERVATION DISTRICT  
_______________________________________  ___________________________________________  
Signature of Conservation District Staff + #2   Signature of Authorized Conservation District Signer +(#3)   
   date submitted to Board of Supervisors for approval.     date approved by Board of Supervisors.  
  
----This application is now eligible for funding, once funding is awarded per 3(a), implementation can begin. ----    
  
IMPLEMENTATION CERTIFICATION  
_________________________________________________________________________________________  
Conservation District Staff/Technician (#4)             date Conservation District Engineer or NRCS Technical Staff         
  
PAYMENT AUTHORIZATIONS  
By my signature, I attest all invoices for vendors and contractors associated with the Practices included in this agreement 
have either been paid in full or an Assignment of Payment is attached. All receipts and invoice copies are included.   
_________________________________ _____________  
Signature of Landowner (#5)                                date  
  
__________________________________________________   _______________  
Approved for payment by Authorized Conservation District Signer (#6)         date  
  

 
 













O’Brien Potential Project Photos 
 

 

 

 

 



 

 















6 
 

 
 
 

Attachment F 
August 2021 McQuinn  
PUD-POCD Cost Share 

Application 



Revised 08/03/21 POCD – POPUD * Contract for Cost Share Funds Page 1 of 6 

 

Contract for Cost Share Funds 
 

This contract contains the following elements:  
• District and Landowner Information.  
• Natural Resource planning, environmental benefits, locations.  
• Contract Term Definitions.  
• Contract Assertions.  
• Signatures for Landowner and Conservation District.  
• Practices to be installed with funding identified.  
• Proof of Performance Documentation.  
 

Conservation District:  Pend Oreille  Funding 
Program: 

PUD Erosion Control and 
Cottonwood Funds 

Landowner Referral:  No  Referral 
Agency: 

NA 

Landowner Name:  Jason & Beth McQuinn Farm Address: NA 

Landowner Street Address:  581 Bearpaw Drive Farm City, ST, 
ZIP: 

NA 

City, ST, Zip:  Newport, WA 99156 Phone Number: (425)870-3016 

Farm Name:  NA Email Address:  Mcquinn33@icloud.com 

  
Description of Environmental Quality Benefits That are Expected to be Produced by the Practices Installed  

Sloping, laying fabric, rip rap placement and the establishments of cottonwoods and other native riparian species 
will provide water quality benefits by slowing shoreline erosion and providing shade. Roots that establish will hold fine 
sediment in place during both natural and manmade erosion events. Established woody vegetation creates shaded sections 
along the river, driving dissolved oxygen levels down and improving fish habitat. Terrestrial fauna will also receive help from 
the habitat restoration along riparian project areas.   

  
  
 
Planned Practice(s) and Calculation of Funding Assistance.  
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Table 1.   
NRCS (Natural 

Resource 
Conservation 

Service) 
Practice Name 

NRCS 
Practice 

Code  

Practice 
Measurement  

(feet, acres)  

Practice 
Design 

Life  

Total 
Practice 

Cost  

Landowners 
Contribution  

Funding 
from Other 

Sources  

Eligible SCC 
Funding/Maximum 

Requested  

1  Tree and Shrub 
Establishment  

612  NA  15 years  TBD  TBD  NA  N/A 

2  Shoreline 
Stabilization  

580  NA  15 year  TBD  TBD  NA  $5,000.00  

3                  
4                  
5                  

TOTALS          $TBD  $TBD  $  $5,500.00  
  
Annual Proof of Performance Documentation for Each Practice Table 2.  

Practice from Table 
1  

  NRCS Code  Practice Design 
Life  

Landowner 
Responsibility  

Due Date  Conservation 
District Role  

1  Tree and Shrub 
Establishment  

612  15 Years  Provide POCD 
annual access to 
the project site 
for the practice 
design lifespan  

Annually  Minimum, bi-
annual 
monitoring of 
practices for 
practice design 
lifespans.   

2  Shoreline 
Stabilization  
  

580  15 year  Provide POCD 
annual access to 
the project site 
for the practice 
design lifespan  

Annually  
  

Minimum, bi-
annual 
monitoring of 
practices for 
practice design 
lifespans.   

3              
4              
5              
  
Landowner and Conservation District Staff Initials for Table 2:   _______   _______Page Break  
Contract Definitions:  

• Authorized Conservation District Signer: Person identified by the Conservation District authorized to obligate the 
conservation district and reflected on an Authorized Signature Form on file at Washington State Conservation 
Commission.   
• Best Management Practice: (BMP) or (Practice) A defined activity or construction activity approved by the NRCS 
for the purpose of addressing an existing or current natural resources issue.   
• Landowner:  Person entering into a contract with the conservation district.  If the Landowner is a Lessee of the 
property, the contract must also be signed by the legal landowner of the property.  
• Conservation District: (CD) Special purpose district authorized under RCW 89.08 to assist in the conservation of 
natural resources in Washington State.  
• Cost Share: Public funds provided by local, state, federal agencies, and funds provided by private non-
governmental organizations, for the purpose of sharing in the expense and encouraging the implementation of 
Practices for improving and sustaining natural resources.   
• Natural Resource Issue: An opportunity to sustain or enhance soil, water, air, plants, animals, humans, and 
energy.  
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• NRCS Practice Code: A code assigned to a Field Office Technical Guide Practice, published by USDA, Natural 
Resources Conservation Services (NRCS).  
• Practice Design Life: (Design Life) the described and expected life of NRCS practices if installed correctly 
and maintained in accordance with the accompanying management plan.  
• Proof of Performance: An agreed-to method of communicating the ongoing operation and landowner 
maintenance of a Practice.  
• Termination: For actions defined in REFUNDS/SALE/TRANSFER/TERMINATION.  
• POCD: The Pend Oreille Conservation District  

  
Terms of Contract:  
 
AWARD  
1. Landowner requests cost-share assistance under POCD programs to install conservation Practices. These 
Practices are needed to address natural resource issues.   
2. Landowner understands the obligation of the conservation district to reimburse expenses incurred is contingent 
on the availability of funds through competitive local, state and federal grants.   

a. Landowner further understand the failure to appropriate or allot such funds shall be good cause to terminate 
this contract.  

3. If sufficient cost share funds are made available through POCD by, and if this application is approved for the 
Practice(s) requested:  

a. Landowner will be notified by POCD within 30 days from when the project has been approved for funding by the 
POCD Board of Supervisors.  
 

CD/Landowner initials the information was reviewed with the Landowner:  _____    ______  
 
TIMELINE  
4. Landowner agrees to the timeline for Practice(s) implementation:  

a. Landowner agrees to begin project implementation within 365 days of notification in 3(a) or as soon as weather 
and permit approval allows. If delays of more than 30 days occur, Landowner will keep the CD informed.  
b. Landowner agrees that if implementation cannot be completed within the allotted timeline, POCD reserves the 
right to withdraw funding.  
 

CD/Landowner initials the information was reviewed with the Landowner:  _____    ______  
  
PERMITS & REVIEWS  
5. Landowner agrees to ensure all applicable local, state, and federal permits are obtained for installation of the 
Practice(s). Landowner understands Practice implementation and subsequent reimbursement will not occur until 
evidence of obtained permits is provided to CD.  
6. Landowner agrees to ensure compliance with State Cultural Resources policy and provide documentation to the 
CD.  
 
CD/Landowner initials the information was reviewed with the Landowner:  ______    ______  
   
REIMBURSEMENT AND ASSIGNMENT OF PAYMENT  
7. CD agrees to reimburse Landowner, subject to Landowner’s compliance with the conditions of this contract, for 
eligible expenses which are incurred after the date the funds are made available through POCD.   
8. Landowner agrees that in order to receive reimbursement for eligible expenses, installation of the Practices 
described in Table 1 must have occurred, the installation must have met established NRCS standards and specifications 
or an alternative Practice design approved by a professional engineer, and, the Practice installation and functionality 
must be verified and approved by POCD.   
9. Landowner understands that they will receive reimbursement for eligible expenses in the form of a check. This 
check will be made out only to the Landowner after providing POCD (Pend Oreille Conservation District) with “paid” 
invoices that demonstrate vendors/contractors have been paid in full.   
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a. If Landowner chooses to utilize an Assignment of Payment option for contractor and vendors, the Landowner 
understands that contractors and/or vendors will be paid only to the extent the Landowner would have been 
reimbursed had the Landowner incurred the expenses. The Landowner understands they are responsible for 
securing all necessary contractor and vendor information on the Assignment of Payment Form, and ensuring all 
necessary receipts accompany the reimbursement request.  

10. Landowner agrees that, in the event the CD has materials or purchases the materials for use on Landowners 
project, Landowner will provide POCD with a check, reimbursing POCD for the cost of the materials.  
11. For Pend Oreille Public Utility District (POPUD) grants, the landowner understands that reimbursement may not 
occur within the same calendar year; however, if all elements of the project have been completed and meet the 
requirements listed above, the landowner will receive payment in subsequent years (not to exceed 2 years). 
12. CD agrees to provide Landowner with an IRS Form 1099-G for reimbursements in excess of $600 during the 
calendar year.   

a. If funds are held and subject to reimbursing, an IRS Form 1099-G is not required.  The reimbursement must be 
subject to inspection to assure that the work has been completed; the recipient is only reimbursed for actual costs 
and the granting government maintains appropriate documentation to support reimbursement.  

  
CD/Landowner initials the information was reviewed with the Landowner:  _____    ______  
  
 
LANDOWNER MAINTENANCE & RESPONSIBILITIES  
12. Landowner agrees to maintain and operate the Practice(s) for its Design Life as determined by POCD.  
13. Landowner agrees to permit for the duration of its Design Life, on reasonable notice and request from the CD, 
the inspection of the location, maintenance, and monitoring, of the long-term condition of the Practice(s).  
14. Landowner agrees, for the Design Life of each Practice, to provide the conservation district annual proof of 
performance documentation, for each practice.  
CD/Landowner initials the information was reviewed with the Landowner:  _____    ______  
  
REFUNDS/SALE/TRANSFER/TERMINATION  
15. Landowner agrees to refund all, or part, of the funding paid to them as prorated by the CD, in addition to any 
other remedies available by law or in equity, if, before the expiration of each or any Practice Design Life, the contract is 
terminated because of the any of the following:  

a. Landowner fails to expend funds under this contract in accordance with state laws and/or the provisions of 
this contract.  
b. Landowner knowingly or recklessly misrepresents—through falsified signatures, land placement, or any other 
means—the purpose of or circumstances related to the Practice installation.   
c. Landowner destroys or fails to maintain the approved Practice or sells or leases Practice equipment.  
d. Landowner relinquishes management or title to the land on which the approved Practice has been established, 
and the new owner/operator of the land does not agree, in writing, to properly maintain, under the same terms 
applicable to the Landowner, the Practice for the remainder of its Design Life.  

16. Landowner agrees to request of any person(s) to whom the benefitted acres are transferred by sale, lease, or 
other means, to sign a statement to maintain and continue the Practice for its Design Life under the same terms 
applicable to the Landowner as a condition of ownership or control.  

a. Landowner will notify the CD in writing of any change in ownership or control of the subject property within 
thirty (90) days of such a change.   

17. Written notification to the CD will include:   
a. The name of the new landowner.  
b. Whether or not the landowner agrees to continue the cost shared Practice, and.  
c. If they agree to continue the Practice, a copy of the new landowner-signed statement to maintain and continue 
the Practice for its remaining Design Life.  

18. Landowner also understands that in the event the CD is required to institute legal proceedings to recover any 
funds used to reimburse my expenses, the conservation district is entitled to its costs thereof, including attorney’s 
fees.  
 

CD/Landowner initials the information was reviewed with the Landowner:  _____    ______  
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SUSPENSION & DEBARMENT  

19. Certification Regarding Debarment, Suspension and Ineligibility   
The Landowner, by signature to this contract, certifies the Landowner is not presently debarred, suspended, 
proposed for debarment, and declared ineligible or voluntarily excluded by any federal department or agency from 
participating in transactions (debarred).  The Landowner also agrees to include the above requirements in any and 
all subcontracts into which it enters.  The Landowner shall immediately notify the CD if, during the term of this 
contract, the Landowner becomes debarred.  The CD may immediately terminate this contract by providing 
Landowner written notice if Landowner becomes debarred during the term of this contract.  
 

CD/Landowner initials the information was reviewed with the Landowner:  _____    ______  
  

  

  
Page Break  
 
 
 
 
 
 
 
 
I hereby agree to all descriptions, costs, terms included in this contract for Practice installation(s).  
 (Note: Numbers indicate order of signatures needed)  
LANDOWNER SECTION   
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__________________________________________  __________________________________________  
Signature of Landowner + (date of application) (#1)   Signature of Co-Landowner + (date of application) 
 
 
__________________________________________________________ For state DNR lands, the lessee must obtain  
Signature of Landowner (if Landowner is Lessee) + (date of application)  signature of the Regional Lease Officer or 

designee  
  
APPROVAL SECTION FOR CONSERVATION DISTRICT  
_______________________________________  ___________________________________________  
Signature of Conservation District Staff + #2   Signature of Authorized Conservation District Signer +(#3)   
   date submitted to Board of Supervisors for approval.     date approved by Board of Supervisors.  
  
----This application is now eligible for funding, once funding is awarded per 3(a), implementation can begin. ----    
  
IMPLEMENTATION CERTIFICATION  
_________________________________________________________________________________________  
Conservation District Staff/Technician (#4)             date Conservation District Engineer or NRCS Technical Staff         
  
PAYMENT AUTHORIZATIONS  
By my signature, I attest all invoices for vendors and contractors associated with the Practices included in this agreement 
have either been paid in full or an Assignment of Payment is attached. All receipts and invoice copies are included.   
_________________________________ _____________  
Signature of Landowner (#5)                                date  
  
__________________________________________________   _______________  
Approved for payment by Authorized Conservation District Signer (#6)         date  
  

 
 







McQuinn – Bear Paw Camp Potential Project Photos  
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MCQUINN - PEND OREILLE RIVER
BANK STABILIZATION

CONSTRUCTION DETAIL
PEND OREILLE COUNTY, WASHINGTON

LOCATED IN SEC. 7, T31N, R46E, W.M.,
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General Notes
1) The attached NRCS Construction and Material Specifications are part of this plan and
shall govern this installation.
2)  This installation shall be constructed to the lines and grades as shown on the
drawings and detailed in the construction specifications.
3)  Construction activities will be conducted in a manner that minimizes soil, water and
air pollution.
4)  Construction activities will be conducted in a manner consistent with all safety
regulations  necessary for this installation.
5)  The installation will be operated and maintained as described in the O&M plan
prepared for this operation.
Utilities
The SE Area Engineer does not make any representation to the existence or
non-existence of any public and private buried and overhead utilities.  Where utilities are
shown on the drawing there location and depth or height is approximate.  The exact
location and depth or height shall be determined by the responsible utility.  Any work
within the utility easement will conform to the requirements of the utility.
Permits
The SE Area Engineer does not assume any responsibility in the determination,
application and/or securing of any necessary permits.  All permits for the construction
and operation of this facility are the responsibility of the Owner, Operator, Sponsor
and/or Contractor.
Review and Acceptance
The Drawings and Construction Specifications for this project have been reviewed with
me and are accepted for installation.  I also acknowledge that any modifications prior to
review by the SE Area Engineer before implementation may result in disapproval of this
installation.  I hereby acknowledge receipt of copy(ies) of this plan.

Owner/Sponsor________________________
                 Date________________________
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SITE 1 - VOLUME TABLE
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ITEM QTY.

ROOTWAD W/LOG

CONSTRUCTION NOTES:

- SEE SHEET 2 FOR CONSTRUCTION DETAILS.
-ALL LINEWORK, AND STRUCTURE LOCATIONS ARE
APPROXIMATE.
-ENGINEER SHALL BE ON-SITE DURING
CONSTRUCTION.
- ALL MATERIALS AND INSTALLATION MUST
CONFORM TO NRCS SPECIFICATIONS.
- ANY CHANGES TO THE DESIGN OR SPECIFICATIONS
MUST BE APPROVED BY THE ENGINEER.

SITE 1 SITE 2
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WASHINGTON STATE 

Joint Aquatic Resources Permit 
Application (JARPA) Form1,2 

USE BLACK OR BLUE INK TO ENTER ANSWERS IN THE WHITE SPACES BELOW. 
 

 
 
 
Part 1–Project Identification 
1. Project Name (A name for your project that you create. Examples: Smith’s Dock or Seabrook Lane Development)  [help] 

McQuinn Streambank Stabilization Project 

 
 
Part 2–Applicant 

The person and/or organization responsible for the project.  [help] 
2a. Name (Last, First, Middle)  

McQuinn, Jason & Beth 

2b. Organization (If applicable) 
Bear Paw Camp 

2c. Mailing Address (Street or PO Box) 

 

2d. City, State, Zip 

 
2e. Phone (1) 2f. Phone (2) 2g. Fax 2h. E-mail 

(          ) (          ) (          )  

 
 

 1Additional forms may be required for the following permits:  
• If your project may qualify for Department of the Army authorization through a Regional General Permit (RGP), contact the U.S. Army Corps of 

Engineers for application information (206) 764-3495. 
• If your project might affect species listed under the Endangered Species Act, you will need to fill out a Specific Project Information Form (SPIF) or 

prepare a Biological Evaluation.  Forms can be found at 
http://www.nws.usace.army.mil/Missions/CivilWorks/Regulatory/PermitGuidebook/EndangeredSpecies.aspx. 

• Not all cities and counties accept the JARPA for their local Shoreline permits. If you need a Shoreline permit, contact the appropriate city or county 
government to make sure they accept the JARPA.   
 

2To access an online JARPA form with [help] screens, go to 
http://www.epermitting.wa.gov/site/alias__resourcecenter/jarpa_jarpa_form/9984/jarpa_form.aspx. 
 
 
For other help, contact the Governor’s Office for Regulatory Innovation and Assistance at (800) 917-0043 or help@ora.wa.gov.  
 
 
 

AGENCY USE ONLY 
 

Date received:  

 

Agency reference #:    

Tax Parcel #(s):   
  
  
 

http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=547
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=534
http://www.nws.usace.army.mil/Missions/CivilWorks/Regulatory/PermitGuidebook/EndangeredSpecies.aspx
http://www.epermitting.wa.gov/site/alias__resourcecenter/jarpa_jarpa_form/9984/jarpa_form.aspx
mailto:help@ora.wa.gov
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Part 3–Authorized Agent or Contact  
Person authorized to represent the applicant about the project. (Note: Authorized agent(s) must sign 11b of this 
application.)  [help] 
3a. Name (Last, First, Middle) 

 

3b. Organization (If applicable) 

 

3c. Mailing Address (Street or PO Box) 

 

3d. City, State, Zip 

 

3e. Phone (1) 3f. Phone (2) 3g. Fax 3h. E-mail 

  (          )  

 
 
Part 4–Property Owner(s) 
Contact information for people or organizations owning the property(ies) where the project will occur. Consider both 
upland and aquatic ownership because the upland owners may not own the adjacent aquatic land. [help] 

 Same as applicant. (Skip to Part 5.) 
 Repair or maintenance activities on existing rights-of-way or easements. (Skip to Part 5.) 
 There are multiple upland property owners. Complete the section below and fill out JARPA Attachment A for 
each additional property owner.  
 Your project is on Department of Natural Resources (DNR)-managed aquatic lands. If you don’t know, 

contact the DNR at (360) 902-1100 to determine aquatic land ownership. If yes, complete JARPA Attachment E 
to apply for the Aquatic Use Authorization.  

 

4a. Name (Last, First, Middle)   

 

4b. Organization (If applicable) 
 

4c. Mailing Address (Street or PO Box) 

 

4d. City, State, Zip 

 

4e. Phone (1) 4f. Phone (2) 4g. Fax 4h. E-mail 

(          ) (          ) (          )  

http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=536
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=537
http://www.epermitting.wa.gov/site/alias__resourcecenter/jarpa_jarpa_form/9984/jarpa_form.aspx
http://www.epermitting.wa.gov/site/alias__resourcecenter/jarpa_jarpa_form/9984/jarpa_form.aspx
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Part 5–Project Location(s)  
Identifying information about the property or properties where the project will occur.  [help] 

 There are multiple project locations (e.g. linear projects). Complete the section below and use JARPA 
Attachment B for each additional project location.  

5a. Indicate the type of ownership of the property.  (Check all that apply.)  [help] 
 Private 

 Federal 
 Publicly owned (state, county, city, special districts like schools, ports, etc.) 

 Tribal 
 Department of Natural Resources (DNR) – managed aquatic lands (Complete JARPA Attachment E)  

5b. Street Address (Cannot be a PO Box. If there is no address, provide other location information in 5p.)  [help] 

 

5c. City, State, Zip (If the project is not in a city or town, provide the name of the nearest city or town.)  [help] 

 

5d. County  [help] 
 

5e. Provide the section, township, and range for the project location.  [help] 

¼ Section Section Township Range 

    

5f. Provide the latitude and longitude of the project location.  [help] 
• Example: 47.03922 N  lat. / -122.89142 W long. (Use decimal degrees - NAD 83) 

 

5g. List the tax parcel number(s) for the project location.  [help] 
• The local county assessor’s office can provide this information. 

 

5h. Contact information for all adjoining property owners. (If you need more space, use JARPA Attachment C.)  [help] 

Name Mailing Address Tax Parcel # (if known) 

   

   

   

   

   

   

   

   

http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=596
http://www.epermitting.wa.gov/site/alias__resourcecenter/jarpa_jarpa_form/9984/jarpa_form.aspx
http://www.epermitting.wa.gov/site/alias__resourcecenter/jarpa_jarpa_form/9984/jarpa_form.aspx
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=604
http://www.epermitting.wa.gov/site/alias__resourcecenter/jarpa_jarpa_form/9984/jarpa_form.aspx
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=597
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=599
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=600
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=601
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=602
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=603
http://www.epermitting.wa.gov/site/alias__resourcecenter/jarpa_jarpa_form/9984/jarpa_form.aspx
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=605
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5i. List all wetlands on or adjacent to the project location. [help] 
 

5j. List all waterbodies (other than wetlands) on or adjacent to the project location. [help] 

5k. Is any part of the project area within a 100-year floodplain?  [help] 

 Yes  No   Don’t know 

5l. Briefly describe the vegetation and habitat conditions on the property.  [help] 

 
 
 
 

5m. Describe how the property is currently used.  [help] 

 
 

5n. Describe how the adjacent properties are currently used.  [help] 
 
 
 
 
 
 
 
 
 
 

5o. Describe the structures (above and below ground) on the property, including their purpose(s) and current 
condition.  [help] 

 

5p. Provide driving directions from the closest highway to the project location, and attach a map.  [help] 
 
. 
 

http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=799
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=800
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=606
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=607
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=609
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=610
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=611
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=612
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Part 6–Project Description 
6a. Briefly summarize the overall project. You can provide more detail in 6b.  [help] 

The landowners recently acquired nearly 3600 feet of shoreline along the Pend Oreille River.  The streambank 
is classified as having a medium rate of erosion along that entire extent (POC Community Development Map); 
however, most of the landowners’ shoreline shows signs of successful revegetation and self-correction.  The 
soils are classified as a sandy clay loam.  Approximately 320 feet of shoreline will be stabilized using primarily 
re-sloping/regrading above the OHWM, revegetation, and a 5 ft. wide band of rock placed slightly below to 
above the OHWM will stabilize the toe of the bank.  At both sites, concrete, rebar, coffer dams, and other 
hazardous materials will be removed to further improve the shoreline’s habitat and overall quality.  In addition, a 
50 ft. or less section will be re-sloped/regraded to create an access area for campers; sand may be used, but 
will only be applied above the ordinary high water mark. 
 
 

6b. Describe the purpose of the project and why you want or need to perform it.  [help] 
This project aims to protect and stabilize 370 linear feet of moderate to severely eroding streambank at two 
specific locations along the Pend Oreille River.  The upriver project (site 1) will take place at Bear Paw Camp; in 
addition to wave action and fluctuating levels, this location experiences increased erosion with campers climbing 
up and down the banks to directly access the water; the 50 ft. access area will address this concern.  The 
downriver project shows signs of an access area installation that was meant to be stabilized with coffer dams.  
Vegetation has been mowed or removed to serve improve the view and increase river access, though these 
efforts have contributed to the rate of erosion.  Both project show signs of increased sedimentation and 
degraded fish habitat in the River. 
 
 
 
 
 
 
 
 
 

6c. Indicate the project category. (Check all that apply)  [help] 

 Commercial  Residential  Institutional  Transportation  Recreational  
 Maintenance  Environmental Enhancement  

6d. Indicate the major elements of your project. (Check all that apply)  [help] 

 Aquaculture  
 Bank Stabilization 
 Boat House 
 Boat Launch 
 Boat Lift 
 Bridge 
 Bulkhead  

 Culvert 
 Dam / Weir 
 Dike / Levee / Jetty 
 Ditch 
 Dock / Pier 
 Dredging  
 Fence 

 Float 
 Floating Home  
 Geotechnical Survey 
 Land Clearing 
 Marina / Moorage 
 Mining 
 Outfall Structure  

 Retaining Wall 
(upland) 

 Road 
 Scientific 
Measurement Device 

 Stairs 
 Stormwater facility 

http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=614
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=619
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=615
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=616
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 Buoy  
 Channel Modification 

 Ferry Terminal  
 Fishway 

 Piling/Dolphin 
 Raft 

 Swimming Pool 
 Utility Line 

 

 Other: 
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6e. Describe how you plan to construct each project element checked in 6d. Include specific construction 

methods and equipment to be used.  [help] 
• Identify where each element will occur in relation to the nearest waterbody. 
• Indicate which activities are within the 100-year floodplain. 

Project implementation will take place as follows: 
 

1. Multiple pre-construction meetings have taken place with the landowner (and contractor), POCD, and 
other agency personnel (WA Department of Fish and Wildlife, Army Corps of Engineers, Pend Oreille 
PUD, and Department of Ecology) to determine eligibility of the projects. 

2. Construction of the projects will begin no earlier than mid-August, during the in-stream work window and 
when water levels have dropped to such an extent that all work will be performed on dry ground. 

3. Rebar, coffer dams, concrete and any other hazardous, man-made material will first be removed 
4. BMPs will be installed which include: 410 Grade Stabilization Structure (Rip rap toe protection, 566 

Recreation Land Grading and Shaping (bank re-sloping/naturalization), 468 lined waterway or outlet 
(coconut coir/erosion control fabric), 612 tree and shrub establishment (native riparian vegetation), 
rootwad installation 
- Large wood and the rock toe will first be installed (slightly below and above the OHWM), followed by 

re-sloping the bank and installing geotextile/coconut coir fabric to further stabilize the bank.  Any 
removed sediment will be placed at least 500 feet upland of the project area.  After re-sloping the 50 
ft access area, material may be used above the OHWM.  

5. During the appropriate season, riparian shrubs and trees (black cottonwood, red osier dogwood, willows, 
potentially sedges) 

 
 
 
 
 
 
 

6f. What are the anticipated start and end dates for project construction? (Month/Year)  [help] 
• If the project will be constructed in phases or stages, use JARPA Attachment D to list the start and end dates of each phase or 

stage.   

 
Start date: August 1, 2021 End date: August 31st, 2021  See JARPA Attachment D 

6g. Fair market value of the project, including materials, labor, machine rentals, etc.  [help] 

$50,000 

6h. Will any portion of the project receive federal funding?  [help] 
• If yes, list each agency providing funds.  

 Yes   No   Don’t know 

 
 
Part 7–Wetlands: Impacts and Mitigation 

http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=617
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=618
http://www.epermitting.wa.gov/site/alias__resourcecenter/jarpa_jarpa_form/9984/jarpa_form.aspx
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=620
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=621
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 Check here if there are wetlands or wetland buffers on or adjacent to the project area.  
(If there are none, skip to Part 8.) [help] 

7a. Describe how the project has been designed to avoid and minimize adverse impacts to wetlands.  [help]   

 Not applicable 

 

7b. Will the project impact wetlands?  [help] 
 Yes  No   Don’t know 

7c. Will the project impact wetland buffers?  [help] 

 Yes  No   Don’t know 

7d. Has a wetland delineation report been prepared?  [help] 
• If Yes, submit the report, including data sheets, with the JARPA package. 

 Yes  No 

7e. Have the wetlands been rated using the Western Washington or Eastern Washington Wetland Rating 
System?  [help] 
• If Yes, submit the wetland rating forms and figures with the JARPA package. 

 Yes  No  Don’t know 
7f. Have you prepared a mitigation plan to compensate for any adverse impacts to wetlands?  [help] 

• If Yes, submit the plan with the JARPA package and answer 7g. 
• If No, or Not applicable, explain below why a mitigation plan should not be required. 

 Yes  No  Not applicable 

 

7g. Summarize what the mitigation plan is meant to accomplish, and describe how a watershed approach was 
used to design the plan.  [help] 

 
 
 
 
 
 
 

7h. Use the table below to list the type and rating of each wetland impacted, the extent and duration of the       
impact, and the type and amount of mitigation proposed. Or if you are submitting a mitigation plan with a 

http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=623
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=777
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=778
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=779
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=780
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=789
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=790
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=794
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similar table, you can state (below) where we can find this information in the plan.  [help] 
Activity (fill, 

drain, excavate, 
flood, etc.) 

Wetland 
Name1 

Wetland 
type and 

rating 
category2 

Impact 
area (sq. 

ft. or 
Acres) 

Duration 
of impact3 

Proposed 
mitigation 

type4 

Wetland 
mitigation area 

(sq. ft. or 
acres) 

              
              
              
       
       
1 If no official name for the wetland exists, create a unique name (such as “Wetland 1”).  The name should be consistent with other project documents, such 
as a wetland delineation report. 
2 Ecology wetland category based on current Western Washington or Eastern Washington Wetland Rating System. Provide the wetland   

rating forms with the JARPA package. 
3 Indicate the days, months or years the wetland will be measurably impacted by the activity. Enter “permanent” if applicable. 

4 Creation (C), Re-establishment/Rehabilitation (R), Enhancement (E), Preservation (P), Mitigation Bank/In-lieu fee (B) 
Page number(s) for similar information in the mitigation plan, if available:    

7i. For all filling activities identified in 7h, describe the source and nature of the fill material, the amount in cubic   
yards that will be used, and how and where it will be placed into the wetland.  [help] 

 
 
 
 
 
 
 
 
 
7j. For all excavating activities identified in 7h, describe the excavation method, type and amount of material in 

cubic yards you will remove, and where the material will be disposed. [help] 
 

 
 
Part 8–Waterbodies (other than wetlands): Impacts and Mitigation 

In Part 8, “waterbodies” refers to non-wetland waterbodies. (See Part 7 for information related to wetlands.)  [help] 
 Check here if there are waterbodies on or adjacent to the project area. (If there are none, skip to Part 9.) 

8a. Describe how the project is designed to avoid and minimize adverse impacts to the aquatic environment. 
[help]  

http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=791
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=792
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=793
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=744
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=746
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 Not applicable 
Construction will take place during the annual drawdown of the Box Canyon Reservoir, ensuring that the entirety 
of the project will take place on dry land.  The amount of material used for stabilizing the bank has been 
engineered to the lowest possible requirement to stabilize the bank.  In order to mitigate for potential adverse 
impacts to fish habitat during high flows, three rootwads will be installed along both project sites.  This will 
provide adequate habitat for brook trout and other salmonids.  Upland and streambank plantings restore riparian 
composition and structure and prevent potential for future erosion along this stretch of shoreline. 

8b. Will your project impact a waterbody or the area around a waterbody?  [help] 

 Yes  No 

http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=747
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8c. Have you prepared a mitigation plan to compensate for the project’s adverse impacts to non-wetland 

waterbodies? [help] 
• If Yes, submit the plan with the JARPA package and answer 8d. 
• If No, or Not applicable, explain below why a mitigation plan should not be required. 

 Yes  No  Not applicable 

 
 

 
 
 

 

8d. Summarize what the mitigation plan is meant to accomplish. Describe how a watershed approach was used 
to design the plan. 
• If you already completed 7g you do not need to restate your answer here.  [help] 

The mitigation plan minimizes impacts to aquatic resources during construction and after project completion.  A 
watershed approach was used by: 1) stabilizing the bank using resloping and native vegetation to minimize 
impacts to water quality in WRIA 62; 2) choosing to work in the in-stream work window to have minimal impacts 
to the watershed; 3) installing 3 rootwads along the length of the project to provide habitat for brook trout and 
other endangered/threatened salmonids found in WRIA 62. 

8e. Summarize impact(s) to each waterbody in the table below.  [help] 
Activity (clear, 
dredge, fill, pile 

drive,  etc.) 

Waterbody 
name1 

Impact 
location2 

Duration 
of impact3 

 

Amount of material 
(cubic yards) to be 

placed in or 
removed from  

waterbody 

Area (sq. ft. or 
linear ft.) of 
waterbody 

directly 
affected 

Re-slope 

Pend Oreille 
River 

Adjacent; 5-
10 ft. above 
OHWM 

Less than 
1 week 

30 cu. Yd. of 
soil/sediment will be 
removed 

370 linear ft. 

Rock toe 
installation 

Slightly 
below/along/ 
adjacent to 
OHWM 

Through 
project 
lifespan 

102 cu. Yd. of 10-12 
in. diameter jagged 
rock 

1600 sq. ft. (5 ft. 
width x 320 ft. 
length) 

Access area Adjacent; 5-
10 ft above 
OHWM 

37 cu. Yd. of sand, 
either used from 
project or brought in 

50 linear ft. 

      
      

1 If no official name for the waterbody exists, create a unique name (such as “Stream 1”) The name should be consistent with other documents provided. 
2 Indicate whether the impact will occur in or adjacent to the waterbody.  If adjacent, provide the distance between the impact and the waterbody and 
indicate whether the impact will occur within the 100-year flood plain. 

3 Indicate the days, months or years the waterbody will be measurably impacted by the work.  Enter “permanent” if applicable. 
8f. For all activities identified in 8e, describe the source and nature of the fill material, amount (in cubic yards) 

you will use, and how and where it will be placed into the waterbody.  [help] 

http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=749
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=750
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=748
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=751
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Any sand used in the 50 ft. access area will be sourced from material removed from re-sloping, or it will be 
brought in from a local rock/sand source.  An excavator will be used to move sand from it’s previous location to 
above the OHWM in the access area.  Approximately 37 cubic yards of sand will be needed for the access area 

8g. For all excavating or dredging activities identified in 8e, describe the method for excavating or dredging, 
type and amount of material you will remove, and where the material will be disposed.  [help] 

An excavator will be used to dig a key for the rock toe at or slightly below the OHWM.  The excavator will be 
used to re-slope the banks; any material not used for the access area will be removed and placed 500 ft. upland 
of the river.  There will be no dredging required for this project. 

 
 
Part 9–Additional Information 
Any additional information you can provide helps the reviewer(s) understand your project. Complete as much of 
this section as you can. It is ok if you cannot answer a question. 

9a. If you have already worked with any government agencies on this project, list them below.  [help] 

Agency Name Contact Name Phone Most Recent 
Date of Contact 

Pend Oreille 
Conservation District 

Alex Case-Cohen ( 509) 447 - 1155 Consisten email/phone 
communication/site visits 

4/27/2021 

Washington Department 
of Fish and Wildlife 

Renee Kinnick (509) 309 – 1764 Site Visit 4/15/2021 

Washington Department 
of Ecology 

Jacob McCann (509) 209-4428 Site Visit 3/8/2021 

U.S. Army Corps of 
Engineers 

Jess Jordan (509) 994 – 8653 Site Visit 3/25/2021 

9b. Are any of the wetlands or waterbodies identified in Part 7 or Part 8 of this JARPA on the Washington 
Department of Ecology’s 303(d) List?  [help] 
• If Yes, list the parameter(s) below. 
• If you don’t know, use Washington Department of Ecology’s Water Quality Assessment tools at: 

http://www.ecy.wa.gov/programs/wq/303d/. 

http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=752
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=757
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=758
http://www.ecy.wa.gov/programs/wq/303d/
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 Yes  No 

Dissolved Oxygen and Temperature 
 
 
 

9c. What U.S. Geological Survey Hydrological Unit Code (HUC) is the project in?  [help] 
• Go to http://cfpub.epa.gov/surf/locate/index.cfm to help identify the HUC. 

17010216 

9d. What Water Resource Inventory Area Number (WRIA #) is the project in?  [help] 
• Go to http://www.ecy.wa.gov/services/gis/maps/wria/wria.htm to find the WRIA #. 

62 – Pend Oreille River 

9e. Will the in-water construction work comply with the State of Washington water quality standards for   
  turbidity?  [help] 
• Go to http://www.ecy.wa.gov/programs/wq/swqs/criteria.html for the standards. 

        Yes      No    Not applicable 

9f. If the project is within the jurisdiction of the Shoreline Management Act, what is the local shoreline 
environment designation?  [help] 
• If you don’t know, contact the local planning department. 
• For more information, go to: http://www.ecy.wa.gov/programs/sea/sma/laws_rules/173-26/211_designations.html.   

        Rural      Urban     Natural    Aquatic    Conservancy    Other  ____________ 

9g. What is the Washington Department of Natural Resources Water Type?  [help] 
• Go to http://www.dnr.wa.gov/BusinessPermits/Topics/ForestPracticesApplications/Pages/fp_watertyping.aspx for the Forest 

Practices Water Typing System. 

        Shoreline        Fish        Non-Fish Perennial        Non-Fish Seasonal 

9h. Will this project be designed to meet the Washington Department of Ecology’s most current stormwater 
manual?  [help] 
• If No, provide the name of the manual your project is designed to meet. 

 Yes  No  

Name of manual: 

9i. Does the project site have known contaminated sediment?  [help] 
• If Yes, please describe below. 

        Yes  No 
 
 
 
 
 
 
 
9j. If you know what the property was used for in the past, describe below.  [help] 

http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=759
http://cfpub.epa.gov/surf/locate/index.cfm
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=760
http://www.ecy.wa.gov/services/gis/maps/wria/wria.htm
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=761
http://www.ecy.wa.gov/programs/wq/swqs/criteria.html
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=762
http://www.ecy.wa.gov/programs/sea/sma/laws_rules/173-26/211_designations.html
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=763
http://www.dnr.wa.gov/BusinessPermits/Topics/ForestPracticesApplications/Pages/fp_watertyping.aspx
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=764
http://www.ecy.wa.gov/programs/wq/stormwater/tech.html
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=813
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=765
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The property has been a camp for over 40 years. 
 
 
 
 
 
 
 
9k. Has a cultural resource (archaeological) survey been performed on the project area?  [help] 

• If Yes, attach it to your JARPA package. 

 Yes  No 

http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=766
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9l. Name each species listed under the federal Endangered Species Act that occurs in the vicinity of the project 

area or might be affected by the proposed work.  [help] 
Bull Trout 
 
 
 
 
 
 
 
 

9m. Name each species or habitat on the Washington Department of Fish and Wildlife’s Priority Habitats and   
Species List that might be affected by the proposed work.  [help] 

Bull Trout 
 
 
 
 
 
 

 
 
Part 10–SEPA Compliance and Permits 
Use the resources and checklist below to identify the permits you are applying for. 

• Online Project Questionnaire at http://apps.ecy.wa.gov/opas/. 
• Governor’s Office for Regulatory Innovation and Assistance at (800) 917-0043 or help@ora.wa.gov. 
• For a list of addresses to send your JARPA to, click on agency addresses for completed JARPA.  

  
10a. Compliance with the State Environmental Policy Act (SEPA).  (Check all that apply.)  [help] 

• For more information about SEPA, go to www.ecy.wa.gov/programs/sea/sepa/e-review.html.  

 A copy of the SEPA determination or letter of exemption is included with this application. 

 A SEPA determination is pending with Pend Oreille County__ (lead agency). The expected decision date 
is ______TBD______. 

 I am applying for a Fish Habitat Enhancement Exemption.  (Check the box below in 10b.) [help] 

 This project is exempt (choose type of exemption below). 
 Categorical Exemption. Under what section of the SEPA administrative code (WAC) is it exempt?   
   

 Other:    

 SEPA is pre-empted by federal law.   

http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=767
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=768
http://apps.ecy.wa.gov/opas/
mailto:help@ora.wa.gov.
http://www.epermitting.wa.gov/site/alias__resourcecenter/jarpa_jarpa_contacts/2489/jarpa_contacts.aspx
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=770
http://www.ecy.wa.gov/programs/sea/sepa/e-review.html
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=796
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10b. Indicate the permits you are applying for. (Check all that apply.)  [help] 
LOCAL GOVERNMENT 

      Local Government Shoreline permits:  
 Substantial Development  Conditional Use   Variance  
 Shoreline Exemption Type (explain):  

Other City/County permits:  
 Floodplain Development Permit  Critical Areas Ordinance 

STATE GOVERNMENT 
Washington Department of Fish and Wildlife:  

 Hydraulic Project Approval (HPA)   Fish Habitat Enhancement Exemption – Attach Exemption Form 
 

                                                                       
  Effective July 10, 2012, you must submit a check for $150 to Washington Department of Fish and Wildlife, 
unless your project qualifies for an exemption or alternative payment method below. Do not send cash.  

 
  Check the appropriate boxes: 
 
        $150 check enclosed. Check #                                                                                
                Attach check made payable to Washington Department of Fish and Wildlife.  
 
        Charge to billing account under agreement with WDFW. Agreement #  
 
        My project is exempt from the application fee. (Check appropriate exemption) 

    HPA processing is conducted by applicant-funded WDFW staff.  
        Agreement #  
    Mineral prospecting and mining. 
    Project occurs on farm and agricultural land. 
        (Attach a copy of current land use classification recorded with the county auditor, or other proof of current land use.)  
    Project is a modification of an existing HPA originally applied for, prior to July 10, 2012. 

   HPA #  
                                                

Washington Department of Natural Resources:  
 Aquatic Use Authorization  
Complete JARPA Attachment E and submit a check for $25 payable to the Washington Department of Natural Resources.  
Do not send cash.   

Washington Department of Ecology: 
 Section 401 Water Quality Certification 

FEDERAL GOVERNMENT 
United States Department of the Army permits (U.S. Army Corps of Engineers):  

 Section 404 (discharges into waters of the U.S.)   Section 10 (work in navigable waters) 

United States Coast Guard permits:  
 Private Aids to Navigation (for non-bridge projects)  

 
 

http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=771
http://www.epermitting.wa.gov/site/alias__resourcecenter/jarpa_jarpa_form/9984/jarpa_form.aspx
http://www.epermitting.wa.gov/site/alias__resourcecenter/jarpa_jarpa_form/9984/jarpa_form.aspx
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Part 11–Authorizing Signatures  
Signatures are required before submitting the JARPA package. The JARPA package includes the JARPA form, 
project plans, photos, etc. [help] 
 
11a. Applicant Signature (required)  [help] 
 
I certify that to the best of my knowledge and belief, the information provided in this application is true, complete, 
and accurate. I also certify that I have the authority to carry out the proposed activities, and I agree to start work 
only after I have received all necessary permits. 
 
I hereby authorize the agent named in Part 3 of this application to act on my behalf in matters related to this 
application. _________ (initial) 
 
By initialing here, I state that I have the authority to grant access to the property. I also give my consent to the 
permitting agencies entering the property where the project is located to inspect the project site or any work 
related to the project.  _________ (initial) 
 
  
Applicant Printed Name    Applicant Signature    Date 
 
 
 
11b. Authorized Agent Signature  [help] 
 
I certify that to the best of my knowledge and belief, the information provided in this application is true, complete, 
and accurate. I also certify that I have the authority to carry out the proposed activities and I agree to start work 
only after all necessary permits have been issued. 
 
 
  
Authorized Agent Printed Name   Authorized Agent Signature   Date 
 
 
 
11c. Property Owner Signature (if not applicant)  [help] 

Not required if project is on existing rights-of-way or easements. 
  
I consent to the permitting agencies entering the property where the project is located to inspect the project site 
or any work. These inspections shall occur at reasonable times and, if practical, with prior notice to the 
landowner. 
 
 
  
Property Owner Printed Name   Property Owner Signature    Date 
 
 
18 U.S.C §1001 provides that: Whoever, in any manner within the jurisdiction of any department or agency of the United States knowingly 
falsifies, conceals, or covers up by any trick, scheme, or device a material fact or makes any false, fictitious, or fraudulent statements or 
representations or makes or uses any false writing or document knowing same to contain any false, fictitious, or fraudulent statement or 
entry, shall be fined not more than $10,000 or imprisoned not more than 5 years or both. 
 
 
If you require this document in another format, contact the Governor’s Office for Regulatory Innovation and Assistance (ORIA) at (800) 
917-0043.  People with hearing loss can call 711 for Washington Relay Service. People with a speech disability can call (877) 833-6341.  
ORIA publication number:  ENV-019-09 rev. 08/2013 
 

http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=795
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=773
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=774
http://ptjguidance.epermitting.wa.gov/DesktopModules/help.aspx?project=0&node=775
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Attachment G 
Alkire Collab Deliverables 

July 1- December 31, 2021 
 



Alkire Collab Deliverables 
FY 2022 July 1 – December 31, 2021 

1. Website Management: 1-2 hours/week 
- Update/edit content 
- Manage incoming requests 

2. Social Media Management: 3-4 hours/week 
- Create 8-10 posts per month 
- Post/manage and respond to comments 

3. Quarterly newsletter: 6-8 hours/quarter 
- Design layout and template 
- Format articles 

4. Monthly vlog: 2-3 hours/week 
- On-site video recording 
- Editing videos for 5-minute content monthly 

 
Weekly Hours Range: 6.5 – 9 hours/week 
Monthly Hours Range: 26 – 40 hours 
Hourly Rate: $35/hour 
Weekly Rate Range: $227.50 - $315 
Monthly Rate Range: $910 - $1,260 
Monthly Average: $1085 
Asking Monthly Rate: $1100/month 
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Attachment H 
MRSC  

Construction Project 
Checklist  

$2,000 - $10,000 
 



MRSC Construction Project Checklist 
(Federal and State Grant Neutral) 
Small Project ($2,500 to $10,000) 

Single Quote 
 
Date:    
 
Project:    
 
Contractor Name, Address and Contact Info: 
 
 
 
 
 
 
 
 
Insurance Certificate and Endorsements (Must be on file) 
 
Sales tax is or is not required for this project (circle one) 
 
Verification of Minimum Qualifications (RCW 39.04.350(1)) 
Contractor Registration Number: __________________________________________ 
Contractor Unified Business Identifier (UBI #): ________________________________ 
Contractor Industrial Insurance Coverage (Is he/she current): ____________________ 
Contractor Employment Security Department Number: _________________________ 
Contractor State Excise Tax Registration Number: ______________________________ 
Contractor Debarred: ________________Yes _____________ No 
 (Attach copy of web page print out) 

 
Contractor Has Opted, under RCW 39.08.010 to, in lieu of providing a performance/payment bond, allow the 
agency to retain fifty percent of the contract amount for a period of thirty days after date of final acceptance. 
 
 
 

Contractor’s Signature                 Date 
 
Estimated (or Actual) Cost: __________________________ 
(Attach Contractor’s Quote) 
Date Work Started:  __________________________________ 
Date Work Completed:                                                                  
First ½ Payment Date:                                       Warrant/Check/PO #                                        
Second ½ Payment Date:                                       Warrant/Check/PO #                                        
 
Approved Intent to Pay Prevailing Wages (Copy in File):    

(Must be before first ½ payment date) 
 
Approved Affidavit of Wages Paid (Copy in File):    

(Must be before last ½ payment date) 
 
Note: The agency may wish to ask for evidence that material and equipment rental suppliers have been paid 
before making the last ½ payment. 
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Attachment I 
Site Occupancy Agreement 

with POC for  
All-Purpose Seeder 
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Attachment J 
Far Corner 

Communications 
Services Agreement 
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FAR CORNER COMMUNUCATIONS 
AGREEMENT FOR SERVICES 

 
This agreement is entered into by and between Pend Oreille Conservation District (Newport, Washington), 
hereinafter referred to as the “DISTRICT”, and Far Corner Communications (Colville, Washington), hereinafter 
referred to as the “CONTRACTOR”. 
 
WHEREAS, the District desires to retain the services of a contractor to provide database services related to its 
programs, including the Voluntary Stewardship Program, and to assist and review relevant grant applications. 
 
WHEREAS, the District has selected Far Corner Communications to perform the above mentioned services;  
 
NOW, THEREFORE, in consideration of the mutual premises and covenants contained herein, it is mutually 
agreed as follows:  
 

1. Scope of Services to be Performed by the Contractor 
Pend Oreille Conservation District is seeking professional assistance with database creation, maintenance, 
and outreach for its programs, including the Voluntary Stewardship Program. The District also seeks 
professional assistance with writing and reviewing grant applications. 

2. Compensation 
A. Services will be paid at a rate of $45.00 an hour, not to exceed a maximum of $2,000.00 for database 

services and a maximum of $1,000.00 for grant application writing/review through the duration of 
this Agreement. 

B. The District shall pay the Contractor for services rendered after receipt of a billing statement. NO 
PAYMENT WILL BE ISSUED WITHOUT A BILLING STATEMENT. Payments will be 
processed within 30 (thirty) days from receipt of billing statement. Contractor shall complete and 
return a W-9 to the District prior to contract execution. No payment will be issued without a 
Taxpayer Identification Number.  
 

3. Term  
The term of this Agreement shall commence upon the 15th day of August, 2021 and end at midnight on 
the 30th day of June, 2022. Upon mutual agreement between the District and the Contractor, this 
agreement may extend beyond June 2022 pending available funding. 
 

4. Termination 
A. The District reserves the right to terminate this Agreement at any time, with or without cause, by 

giving fourteen (14) days notice to the Contractor in writing. In the event of such termination or 
suspension, all finished or unfinished documents, graphics, data, and reports prepared by the 
Contractor pursuant to this agreement shall be submitted to the District. 

B. In the event this agreement is terminated by the District, the Contractor shall be entitled to payment 
for all hours worked and reimbursable expenses incurred to the effective date of termination, less all 
payments previously made. This provision shall not prevent the District from seeking any legal 
remedies it may have for the violation or nonperformance of any of the provisions of this Agreement 
and any such charges due the District shall be deducted from the final payment due the Contractor. 
No payment shall be made by the District for any expenses incurred or work done following the 
effective date of termination unless authorized in advance in writing by the District. 
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C. The Contractor reserves the right to terminate this Agreement with not less than 30 days written 
notice, or in the event outstanding invoices are not paid within 30 days. 

D. If the Contractor is unavailable to perform the scope of the services, the District may, at its option, 
cancel this Agreement immediately. 
 

5. Ownership of Documents 
A. All documents, data, graphics, specifications and other products or materials produced by the 

Contractor in connection with the services rendered under this Agreement shall be the property of 
the District whether or not the project for which they are made is executed. All such documents, 
products, and materials shall be forwarded to the District at its request and may be used by the 
District as it sees fit. The District agrees that if the documents, products, and materials prepared by 
the Contractor are used for purposes other than those intended by the Agreement, the District does so 
at its own risk and agrees to hold the Contractor harmless for such use. All or portions of the 
materials, products, and documents produced under this Agreement may be used by the Contractor 
upon confirmation from the District that they are subject to disclosure under the Public Disclosure 
Act. 

B. All services performed under this Agreement will be conducted solely for the benefit of the District 
and will not be used for any other purpose without written consent of the District. Any information 
related to the services will not be released without the written permission of the District. 

C. The Contractor shall preserve the confidentiality of all District documents and data accessed for use 
in the Contractor's work product. 
 

6. Independent Contractor Relationship 
A. The Contractor is retained by the District only for the purposes and to the extent set forth in this 

Agreement. The nature of the relationship between the Contractor and the District during the period 
of the services shall be that of an independent contractor, not employee. The Contractor, not the 
District, shall have the power to control and direct the details, manner, or means of services. 
Specifically, but not by means of limitation, the Contractor shall have no obligation to work and 
particular hours or particular schedule and shall retain the right to designate the means of performing 
the services covered by this Agreement. The Contractor shall be entitled to employ other workers at 
such compensation and on such other conditions as it may deem proper, provided, however, that any 
contract so made by the Contractor is to be paid by it alone, and that employing such workers, it is 
active individually and not as an agent for the District. 

B. The District shall not be responsible for withholding or otherwise deducting federal income tax or 
Social Security or contributing to any insurance program, or otherwise assuming the duties of an 
employer with respect to the Contractor or any employee of the Contractor. 
 

7. Hold Harmless 
The Contractor shall defend, indemnify, and hold the District, its officers, officials, employees, and 
volunteers harmless from any and all claims, injuries, damages, losses, or suits including attorney fees 
resulting from negligent, gross negligent, and/or intentional acts, errors, or omissions of the Contractor, 
its agents or employees arising out of or in connection with the performance of this Agreement, except 
for injuries and damages caused by the sole negligence of the District. Should a court of competent 
jurisdiction determine that this Agreement is subject to RCW 4.24.115, then, in the event of liability for 
damages arising out of bodily injury to persons or damages to property caused by or resulting from the 
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concurrent negligence of the Contractor and the District and its officers, officials, employees and 
volunteers, the Contractor’s liability hereunder shall be only to the extent of the Contractor's negligence. 
 

8. Business License 
The Contractor shall possess a valid business license in good standing throughout the term of this 
Agreement. More information regarding requirements can be found online at the Washington 
Department of Revenue website. 
 

9. Delays 
The Contractor is not responsible for delays caused by factors beyond the Contractor's reasonable 
control. When such delays beyond the Contractor's reasonable control occur, the District agrees the 
Contractor is not responsible for damages, nor shall the Contractor be deemed to be in default of the 
Agreement. 
 

10. Successors and Assigns 
Neither the District nor the Contractor shall assign, transfer, or encumber any rights, duties, or interests 
accruing from this Agreement without the written consent of the other. 
 

11. Nondiscrimination 
In hiring or employment made possible or resulting from this Agreement, there shall be no unlawful 
discrimination against any employee or applicant for employment because of sex, age, race, color, creed, 
national origin, marital status, or the presence of any sensory, mental, or physical handicap, unless based 
upon a bona fide occupational qualification. 
 

12. Notices 
Any notice required under this Agreement will be in writing, addressed to the appropriate party at the 
address which appears below (as modified in writing from time to time by such party), and given 
personally, by registered or certified mail with return receipt requested, by facsimile or by a nationally 
recognized overnight courier service. All notices shall be effective upon the date of receipt. 
 
Pend Oreille Conservation District    Far Corner Communications 
P.O. Box 465       Cecily Van Cleave 
Newport, WA 99156      510 N. Maple St. 
OR        Colville, WA 99114 
121 N. Washington Ave. 

 Newport, WA 99156  
 

13. Governing Law and Venue 
This Agreement shall be construed and enforced in accordance with the laws of the State of Washington. 
Venue of any suit between the parties arising out of this Agreement shall be Stevens County or Pend 
Oreille County Superior Court.  
 

14. General Administration and Management 
The District's contract manager shall be Alex Case-Cohen, District Manager. 
 

15. Severability 
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A provision or part of the Agreement held to be void or unenforceable under any law or regulation shall 
be deemed stricken and all remaining provisions shall continue to be valid and binding upon the District 
and the Contractor, who agree that the Agreement shall be reformed to replace such stricken provision 
or part thereof with a valid and enforceable provision that comes as close as possible to expressing the 
intention of the stricken provision.  
 
This agreement is executed by 
 
PEND OREILLE CONSERVATION DISTRICT FAR CORNER COMMUNICATIONS 
 
 
By: ______________________________        By: _________________________________ 
 
Name:       Name: 
  
Title:       Title: 
 
Date: _____________________________  Date: ________________________________ 
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Attachment K 
FY2022 Hazard Mitigation 

Addendum 



Hazard Mitigation Addendum Draft 

FY2022 

Conservation District: Pend Oreille 

Alex Case-Cohen 

Email: alexcc@pocd.org 

Overhead: 0% 

Choose Appropriate Grant Program: Hazard Mitigation (Must account for Basic Allocation Request 
Below) 

Total Grant Award: $3,300 

Box 1 – To be obligated under this addendum: $3,300 

1.) Site Work 

Box 2 – Total Intermediate Outcomes Budget 

Total to be Obligated MUST EQUAL Total Intermediate Outcomes Budget 

The Difference between Box 1 and Box 2 = 0 

Board of Supervisors have approved this Addendum in a public meeting? Yes 

Date approved by board: 8-12-21 

mailto:alexcc@pocd.org
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Attachment L 
June 2021 

Treasurer’s Report 
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Attachment M 
July 2021  

Treasurer’s Report 
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Attachment N 
Operations Report 



 
 
 

Pend Oreille Conservation District 
Operations Report 
June & July 2021 

 
HIGHLIGHTS 
 
OPERATIONS UPDATE   

  
• Building Maintenance – In the past 2 months, I tasked John Floyd with contacting potential contractors for 

an estimate; unfortunately, we have not received one call back.  This could be due to busy and 
overwhelming schedules on their part, and partially due to issues working with public agencies.  
Fortunately, nothing has happened to the building yet; though we will begin contacting all contractors on a 
weekly basis until we get bids… they’ve gotta contact us at some point. 

• Staffing – We are currently staffed to our capacity; with our current budget, we will not be able to bring on 
any other staff for the rest of the fiscal year.  That being said, it is largely my responsibility to carry out technical 
assistance and monitoring for VSP. 
• Budget – Please review the budget (Attachment 2).  It includes proposed contract work with Far Corner 
Communications and County GIS. 
 

PROGRAMS   
  
1.) WSCC Implementation Funding Activity:  

  We’ve begun the fiscal year with $117,853.  We’ve submitted our addendum, including both tasks 
(Maintain District Operations and Water Quality).   

 
  
2.) WSCC Natural Resource Investments Funding Activity:  

We have yet to submit our addendum for NRI; this is required 90 days after we receive our funds ($78,666 
for the biennium).  These funds will go to the Metaline project; we may have some funds remaining for a potential 
project on Sacheen lake; however, that is yet to be determined. 

 
3.) POPUD Erosion Control and Cottonwood Funding: 
After much deliberation, we may have 6 potential projects: 5 erosion control projects and 1 cottonwood planting 
project.  At today’s meeting, I hope to propose 2 potential projects: Rick O’Brien and Jason McQuinn (Bear Paw 
Camp).  I met with Andy Huddleston on site for 4 projects and determined that the work to be performed is in fact 
ABOVE the ordinary high watermark.  I was reminded at one of the site visits that the agency personnel previously 
determined that the OHWM was well below the work window.  Andy will hopefully be able to join us for our 
meeting to give an explanation of this determination. 
   
4.) WSCC Professional Engineering Funding Activity:  

There are 3 project proposals to be submitted within the next month: one streambank stabilization project 
along LeClerc Rd. S., 7 or 8 contiguous projects along Sunnyside Ave., and one stabilization project along Sacheen 
lake.  So far, I’ve submitted the LeClerc Rd. S. proposal and it was approved. 
 
5.) POC Voluntary Stewardship Implementation Funding Activity:   

• We’ve begun our new biennium with VSP; with no outreach efforts whatsoever, we’ve already scheduled 2 
site visits with potential participants. 



• In order to increase participation from our VSP workgroup, we’ve hosted a workshop at the Camas Center.
We’ve sent postcards to all qualifying VSP landowners and will conduct outreach efforts with previous
participants. 

• The County has not yet submitted their contract with the Conservation Commission.  This has prompted
serious concerns for the continuation of VSP and the County’s ability to administer the program.  I am
meeting with the County Commissioners on the 23rd and have alerted Karla Heinitz with the Conservation
Commission. I do not believe we will no longer have VSP in the County, but I’d much rather administer the
grant than leave it to the County. 

6.) DoE’s WQAIP Grant with the POC Weed Board and the Bead Lake Clean Water Association:   
Dyana has submitted the final reports for the POC Weed Board grant.  We are having issues with the final payout, 
but that should be figured out by next Tuesday.  Dyana also submitted the Payment Request/Progress Report for the 
Bead Lake Clean Water Association’s grant.  They have some funds left to apply Procellacor, a highly effective 
herbicide for the elimination of Eurasian Milfoil. 

MARY MALONE TASKS 

Forest Legacy  

Newsletter Articles 

Website access/updates 

Tri-county health meeting/purple air 

GIS Meeting w/Josh 

DOE Grant Prep 

Bear Paw Site Visit 

VSP Workshop (postcard labeling) 

Various daily tasks 

FUTURE DATES 

• Special Meeting – end of August (?)
• September board meeting: September 9th

District Manager ____________________________________________Date______________________________ 



POCD Task Lists 
 
7/1/21/- 7/31/21 
Social Media Posts Created 
 

• Fireworks extremely dangerous in POC notification (622 people reached) 
• Ramstead ranch highlight / how the heat effects our farms 
• How fast fires spread in dry grass video demo from grant county fire dept 
• High fire danger report 
• Harvest mobile market food distribution (422 people reached) 
• DIY air purifiers/box fan & filters (350 people reached) 
• Aquatic Workshop announcement 
• Air quality update  
• In season weed identification  
• Red flag burn notification  
• How to watch our videos on youtube info 
• VSP meeting alert 
• DIY conservation methods we can do in our backyard  
• Animal Manure – tordon risk  (726 people reached) 
• Restorative burning info  
• Local back pack and school supplies distribution notification  
• Pend Oreille River shoreline info  
• Pioneer Fire announcement and evacuation notification 
• Invasive Insects on Trees identification and info 
• Metaline youtube video  

 
Other notable things:  
Our page was viewed by over 2,600 people.  
We gained 26 new page likes and met our 500 page like goal! Celebrating this landmark!  
Our Metaline Video got 111 views on YouTube! The first video to break 100!  
Our shoreline stabilization project example video got 14 views!  
 
Website Update:   
  
84 unique visitors to our website  (63 of those are brand new visitors! Whoa!)  
We had 114 site sessions (times those visitors visited our website overall)  
Our pages were viewed over 464 times   

§ Homepage 78 
§ Air quality – 43  
§ About Us Page – 18 times   
§ DIY project -12 times  

 
Way more unique visitors this month! Probably due to peoples piqued interest about our air 
quality.  



POCD Task Lists 
 
6/1/21/- 6/30/21 
Social Media Posts Created 

• Jon Paul Driver VSP member announcement (308 people reached) 
• Burn ban alert  
• Black bear and brown bear notification and identification  
• Food distribution  
• Largest silver maple tree  
• FireWISE program post  
• Plants of Pend Oreille County 
• Camas Flower identification and POC history  
• FireWISE – fire helped shape and plant animal communities (288 people reached) 
• Pend Oreille County Fair reminder (18,000 people reached) 
• USDA grant for meat and poultry farmers 
• Wildfire smoke risks 
• Livestock and high temperature 
• Neat Wildlife cooling methods  
• Heat stress signs in livestock 
• Cooling centers in the county notification 
• How to avoid causing a spark to reduce fire risks 
• VSP video on youtube 
• Fireworks extremely dangerous in POC notification 
• Ramstead ranch highlight / how the heat effects our farms 
• How fast fires spread in dry grass video demo from grant county fire dept 
• High fire danger report 
• Harvest mobile market food distribution  
• DIY air purifiers/box fan & filters 
• Aquatic Workshop announcement 
• Air quality update  
•  

 
Website 

• Created new landing slide on homepage for youtube  
• Added DIY box fan filters project to our page  
• Added Woodland Fish & Wildlife link to Resources tab 

 
 
 
 
 
 
Other notable things:  



Our page was viewed by over 4,600 people. 
We gained 46 new page likes! ( A LOT! We are at 475 likes! So close to our 500 goal!) 
 Our No-Till VSP video with Mr Driver got 82 views on YouTube! 2 people contacted the POCD using our 
website forms interested in No-Till!  
 
   
Our content is consistently getting more views  and engagement than neighboring 
conservation districts, utility districts and government agencies.  
  
Website Update:   
  
63 unique visitors to our website  
We had 85 site sessions (times those visitors visited our website overall)  
Our pages were viewed over 464 times   

§ Homepage 54 
§ About Us Page – 16 times   
§ VSP -23 times  
§ Contact 14 times 

 
A few more visitors and site sessions than the previous month. Most notably the Contact page 
went from being visited 1 time to 14! Woohoo! They want to know more! High five! 

 
  

  
  
  
 
 
 

 
 
 
 



Attachment 1 
FY2022 

Operations 
Budget



Staff Alex Mary Candy Lisa Dyana New hire? Total
Hourly rate 36.96$                     $                   35.57  $                33.75 35.00$                 35.69$                  
Average Hours per 
week 40 20 10 7 8
Average hours per 
month 160 80 40 28 32
Salary per month 6,406.40$              3,082.73$              1,462.50$           1,061.67$           1,237.25$            13,250.55$         
overhead amount 25% 14.50% 20% n/a 14.50$                  
Total Overhead per 
month 1,601.60$              447.00$                 292.50$              n/a 179.40$               2,520.50$           
Travel per month 200.00$                 100.00$                 568.00$              n/a n/a 868.00$              
Travel per year 2,400.00$              1,200.00$              6,816.00$           n/a n/a 10,416.00$         
Total Cost per 
month 8,208.00$              3,629.73$              2,323.00$           1,061.67$           1,416.66$            16,639.05$         
total cost per year 98,496.00$      43,556.76$      27,876.00$   12,740.00$   16,999.86$    199,668.62$       

Staff Alex Mary Candy Lisa Dyana Intern Total*
Hourly rate 36.96$                    35.57$                    33.75$                 35.00$                 35.62$                  
new average hours 
per week 40 20 8 7 8
new average hours 
per month 160 80 32 28 32
salary per month 6,406.40$              3,082.73$              1,170.00$           1,061.67$           1,234.83$            12,955.63$         
overhead amount 25% 14.5% 20% n/a 14.5%
total new overhead 
per month 1,601.60$              447.00$                 234.00$              n/a 179.05$               2,461.65$           
New Travel per 
month 200.00$                 100.00$                 200.00$              n/a n/a 500.00$              
new travel per year 2,400.00$              1,200.00$              2,400.00$           n/a n/a 6,000.00$           
New total cost per 
month 8,208.00$              3,629.73$              1,604.00$           1,061.67$           1,413.88$            15,917.27$         
With 5% raise 
potential from 
January 1-June 30 2,402.40$              1,755.00$           4,157.40$           
new total cost per 
year 100,898.40$         43,556.76$           21,003.00$        12,740.00$        16,966.52$         195,164.67$       

 Grants/ Funding 
Source IM VSP NRI PUD

 SOS Archive 
Grant  DOE -- BLCWA 

 Hazard 
Mitigation 
Funding General Fund** Totals

 Total Allocation/ 
Funds Available 117,853.00$         117,500.00$         5,000.00$           60,500.00$        8,941.01$            1,000.00$                      $3,300 95,955.20$                     410,049.21$       

 Status Approved Approved Approved Approved
 In Application 
Process 

 Requires Board 
Approval 

 Start Date 7/1/2021 7/1/2021 7/1/2021 7/1/2021 9/1/2021 8/12/2021
Staff 82,497.00$           81,500.00$           5,000.00$           5,500.00$           6,941.01$            1,000.00$                      3,000.00$                  10,000.00$                     195,438.01$       
Cost Share n/a 25,000.00$           -$                     55,000.00$        n/a -$                            80,000.00$         

 Maintain District 
Operations $1,900.57 n/a n/a -$                            1,900.57$            
 Miscellaneous 15,000.00$           5,000.00$              -$                            1,247.00$                       21,247.00$         
 Supplies 2,000.00$              1,000.00$              2,000.00$            -$                            5,000.00$            
 Additional Travel 2,000.00$              1,000.00$              300.00$                     600.00$                          3,900.00$            

 Contracted Services 5,700.00$              4,000.00$              60,000.00$                     69,700.00$         19,108.20$  

 Utilities & 
Subscriptions 8,755.43$              8,755.43$            
 Total funds spent  $   117,853.00  $   117,500.00  $     5,000.00  $   60,500.00  $      8,941.01  $              1,000.00  $           3,300.00  $             71,847.00 385,941.01$                

 Total Funds 
Remaining -$                  -$                  -$               -$               -$                -$                        -$                     24,108.20$             24,108.20$   

FY
20

21
FY

20
22

*Does not include new hire

**Includes 25% overhead and rent for the year
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7/1/2021 AUG. SEP. OCT. NOV. DEC. JAN. FEB. MAR. APR. MAY. 6/30/2022 Sub Totals by 
Item

Sub Totals by 
Category

4,100.00$      -$                2,800.00$      5,237.00$      12,137.00$       
WACD SAO BIAS ENDURIS NACD WCS -$                   

Advertising (includes 
needs for VSP Outreach) 75.00$            75.00$            75.00$            75.00$            75.00$            75.00$            75.00$            75.00$            75.00$            75.00$            75.00$            75.00$            900.00$            

100.00$         110.00$         2,000.00$      2,000.00$      500.00$         -$                -$                4,710.00$         

WADE NE Area WACD WACD Leg Days WSCC Policy -$                   

Alex Program Mgmt. 
Courses

$292 $292 $292 $292 $292 $292 $292 $292 $292 $292 $292 $292 3,500.00$         

Meeting Light 
Refreshments

30.00$            30.00$            30.00$            30.00$            30.00$            30.00$            30.00$            30.00$            30.00$            30.00$            30.00$            30.00$            360.00$            

Office & Field Supplies / 
Equipment 200.00$         200.00$         200.00$         200.00$         200.00$         200.00$         200.00$         200.00$         200.00$         200.00$         200.00$         200.00$         2,400.00$         

Travel Staff & Supervisor Travel 800.00$         800.00$         800.00$         800.00$         800.00$         800.00$         800.00$         800.00$         800.00$         800.00$         800.00$         800.00$         9,600.00$         9,600.00$            
Candy Roman, FCD - 
Admin & Bookkeeping

1,604.00$      1,604.00$      1,604.00$      1,604.00$      1,604.00$      1,604.00$      1,684.20$      1,684.20$      1,684.20$      1,684.20$      1,684.20$      1,684.20$      19,729.20$       

Alex Case-Cohen, POCD 
Manager

7,592.00$      7,592.00$      7,592.00$      7,592.00$      7,592.00$      7,592.00$      7,971.60$      7,971.60$      7,971.60$      7,971.60$      7,971.60$      7,971.60$      93,381.60$       

Lisa Alkire -- Website and 
Social Media Mgmt.

1,120.00$      1,120.00$      1,120.00$      1,120.00$      1,120.00$      1,120.00$      1,120.00$      1,120.00$      1,120.00$      1,120.00$      1,120.00$      1,120.00$      13,440.00$       

Mary Malone -- POCWB 
Education & Outreach/ 
Grant Writing

3,629.73$      3,629.73$      3,629.73$      3,629.73$      3,629.73$      3,629.73$      3,629.73$      3,629.73$      3,629.73$      3,629.73$      3,629.73$      3,629.73$      43,556.76$       

Dyana James -- POCWB 
Admin Assistance

1,416.66$      1,416.66$      1,416.66$      1,416.66$      1,416.66$      1,416.66$      1,416.66$      1,416.66$      1,416.66$      1,416.66$      1,416.66$      1,416.66$      16,999.92$       

Building Repairs / 
Maintenance 5,000.00$      5,000.00$      5,000.00$      5,000.00$      5,000.00$      5,000.00$      5,000.00$      5,000.00$      5,000.00$      5,000.00$      5,000.00$      5,000.00$      60,000.00$       

IT Variable Expenses 75.00$            75.00$            75.00$            75.00$            75.00$            75.00$            75.00$            75.00$            75.00$            75.00$            75.00$            75.00$            900.00$            
IT Fix expenses 400.00$         400.00$         400.00$         400.00$         400.00$         400.00$         400.00$         400.00$         400.00$         400.00$         400.00$         400.00$         4,800.00$         
Smartsheets/Grant writing 
assistance 

1,000.00$      1,000.00$      500.00$         500.00$         3,000.00$         

GIS mapping set-up/TA 1,000.00$      180.00$         180.00$         180.00$         180.00$         180.00$         180.00$         180.00$         180.00$         180.00$         180.00$         2,800.00$         
Cell Phone+Data Plans 275.00$         200.00$         200.00$         200.00$         200.00$         200.00$         200.00$         200.00$         200.00$         260.00$         260.00$         260.00$         2,655.00$         
Office Phone / Internet 140.00$         140.00$         140.00$         140.00$         140.00$         140.00$         140.00$         140.00$         140.00$         140.00$         140.00$         140.00$         1,680.00$         
Water 100.00$         100.00$         100.00$         100.00$         100.00$         100.00$         100.00$         100.00$         100.00$         100.00$         100.00$         100.00$         1,200.00$         
Electric 150.00$         150.00$         150.00$         150.00$         150.00$         150.00$         150.00$         150.00$         150.00$         150.00$         150.00$         150.00$         1,800.00$         
Smartsheets Prj. Mgmt. 968.40$         968.40$            
Lucid Chart, Flow Chart 59.40$            59.40$               
Amazon Prime(shopping) 119.00$         119.00$            
WIX.com Website Editor 168.63$         168.63$            
NP Miner / Selkirk Sun 105.00$         105.00$            

22,958.46$    28,924.06$    24,223.06$    23,614.06$    25,672.69$    23,004.06$    29,232.26$    28,700.86$    23,463.86$    24,023.86$    23,628.86$    23,523.86$    300,969.91$     300,969.91$       

25,080.83$    
11,838.55$    

9,488.54$      
8,587.40$      
2,853.00$      

Contracted 
Services

71,500.00$          

Highest Monthly Other Costs
Lowest Monthly Other Costs

FY22 Annual Budget 

Totals by Month

21,247.00$          

Average Monthly Expenses
Average Monthly Staff Cost

Average Monthly Other Costs

Utilities & 
Subscriptions

8,755.43$            

Supplies

Misc

MONTH
CATEGORY EXPENSE

Annual Dues & 
Membership Fees

2,760.00$            

Staff 187,107.48$       

TOTALS

Meeting Registration Fees 
(WADE, NE Area, WACD, 
Etc. )
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